AIMUHUCTPALIUA
HEJUJIOBCKOI'O MYHUIINITIAJIBHOI'O OKPYT' A
TBEPCKOM OBJIACTHU
IMMIOCTAHOBJEHUE
30.05.2025 r. Heommmoso No 1343-na

OO0 yTBep:KIeHNH AIMUHUCTPATUBHOTO
perjiaMeHTa MmpeaocTaBIeHUus
MYHULMNAJbHOU yeayru «IIpexocraBienue
HH(pOPMALUHU, IPEAYCMOTPECHHOU
AKnanmaeiM kogexkcoM Poccuiickoit
denepaunu, B cepe ynpasjeHus
MHOTOKBAPTHPHBIMHU JOMAMM»

B cooTtBercTBHM ¢ XKuiniiHaeiM kogekcoMm Poccuiickoit @enepannu, OenepaibHbIM
3akoHoM or  27.07.2010  Ne210-®3 «O06  opra"uzanvv  MpPeaOCTaBICHUS
rOCYJapCTBEHHBIX M MYHHIMNAJIBHBIX YCIYI», ITOCTAHOBJICHHEM AJIMHUHUCTPALUN
HenunoBckoro MmynununaisHoro okpyra ot 24.02.2025 Ne 494-na «O0 yTBepKICHUU
NepeyHss MYHUIUMNAIBHBIX  yciIyr HenuaoBCKOro  MyHUIMNAIBHOTO — OKpyray
Anvunuctpanus HennmpoBCKOro MyHUIIMIATBLHOTO OKPYTam O CTaH O BJI S € T:

1. YTBepauTh aIMUHUCTPATUBHBIA PETNIAMEHT MPEAOCTABICHUSI MyHUIIUTTAIIBHOM
yeiyru «lIpenoctaBnenne wHGOpMANNK, TPETyCMOTPEHHON JKUIUITHBIM KOJEKCOM
Poccuiickoit ®enepanuu, B cdepe ympaBieHUS MHOTOKBAPTUPHBIMH JOMaMU»
(nputaraercsi).

2.1lpusHath yTPaTUBIIUM CUIy MOCTAHOBJICHUE AJIMUHHCTpaUU
Hemunosckoro ropoxackoro okpyra ot 08.11.2021 Ne 1614 -ma«lIpemocrtaBnenue
uHpopManuu, npexycmorpeHHor KunnmHbiM koaekcoM Poccuiickoin denepaunu, B
cepe ynpaBiieHHs MHOTOKBAPTUPHBIMH JIOMaMU».

3.HacTtosiiee moCTaHOBIIEHHE MOMJIEKUT ODUIMAIBHOMY OIYyOJIMKOBAHUIO B
NPWIOKEHUU K OOILIECTBEHHO-TIOJUTUYECKON ra3zere «HenmumoBckue wuszBectusn» —
«MyHUITUTIATIBHBIA BECTHUK» M pa3MelIeHHI0 Ha odulraibHOM caiite HemnmoBckoro
MYHULMNAIBHOTO OKpYyTa B ceTH «IHTEepHET».

3. Hacrosimiee MOCTaHOBJEHHE BCTyMaeT B CHIy IOCI€ €ro O(UIMaIbHOTO
OTyOJIMKOBaHMSI.
4. KOHTpOJIb UCTIONHEHUS HACTOSIIET0 TTOCTAaHOBJICHHUSI OCTABIISIO 32 COOOM.

['maBa HenmmaoBCKOro MyHUILIMITIAIIBHOTO OKPYTa J1. B. JIebenen
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[Tpunoxenue
K [locTranoBneHNIO AIMUHUCTpALIUN

HennaoBckoro MyHUIIMIIATBHOTO OKpYyTa
ot 30.05.2025 r. Ne 1343-na

AJIMMHUCTPATUBHBIN perjiaMeHT NMpea0CTABJICeHUs] MYHULIMIIAJIbHOU
yeayru«llpexocraBienne nHpopmanum, npeaycMoTpeHHOH ZKuauHbIM
koaexkcoMm Poccuiickoit @exepauun, B cdepe ynpaBjieHUsI MHOTOKBAPTUPHBIMU
AOMaMM»

Pa3znen 1
O01mme noJ10:xxeHnst

Ioapasnen 1.1
IIpeamer peryJiupoBaHusi A AMUHUCTPATUBHOIO perjiaMeHTa

1.1.1. AIMUHHUCTPATUBHBIN PErJaMeHT MPEAOCTABIECHNS MYHUIIMIAIbHON YCIIyTH
«IIpenoctaBnenre  uH(pOpPMAIMK, NOPEIyCMOTpPeHHOM  JKUIUMUIHBIM  KOAEKCOM
Poccuiickoii denepanuu, B chepe ynpaBiIeHHs] MHOTOKBAPTHUPHBIMHU JIOMaMu»(1ajee
COOTBETCTBEHHO, — AJMHMHHUCTPAaTUBHBIA PETJIAMEHT, MYHMIMNAIbHAS YCIyra)
pa3paboTaH B LI€JIIX NOBBILICHUS] Ka4eCTBa MPEAOCTABICHHUS MYHULUIIATbHON yCIyTH,
YCTaHaBIMBACT NOPSAJOK NPEIOCTABICHUS MYHUIMNAIBHOW YCIyTM W CTaHAapT
IIPENOCTABICHUS MyHULUMIIAIbHOW YCIIYTH.

Hoapa3snea 1.2.
Kpyr 3asaBurenen

1.2.1. 3asBuTENsIMU, UMEIOIIMMH IPABO HA NOJyYEHHE MYHULUIIAIBHON YCIYTH,
SABJISIIOTCS (PU3MYECKUE JIMIAa W IOpUIMYECKHe Julla 0e3 OTrpaHMuYCHHM, WIA JIUIIO,
UMeEIoIIee IPaBO B COOTBETCTBUHU C 3aKOHOJIaTeNIbCTBOM Poccuiickoit deneparuu a1udo
B CWJIy HQJEJICHUSI €ro 3agBUTEIIEM B MOPAJKE, YCTAHOBJICHHOM 3aKOHOJATEIbCTBOM
Poccuiickon  depepanuy, NOJTHOMOYMSMHU  BBICTYNIATh OT HMEHM  3asABUTEINS,
00paTUBIITHECS C 3aMIPOCOM O MPEIOCTABICHUU MYHUITUIIAILHON YCIIYTH, BBIPAKEHHBIM
B YCTHOM, TUCHbMEHHOM WJIM JJICKTPOHHOU (popMme (J1asiee - 3asIBUTEIIN ).

1.2.2. B ciyuae, ecinu A NPeaOCTaBICHUS] MYHUITUTIAILHON YCIIYyTH HE00X0uMa
00pa0oTKa TEepPCOHATBHBIX JAHHBIX JIMIA, HE SBJISIIOLIECTOCS 3asBUTEIEM, U €CIU B
COOTBETCTBUHM C (PefepalibHbIM 3aKOHOM 00pabOTKa TaKUX MEPCOHAIBHBIX JaHHBIX
MOXET OCYIIECTBISATHCS C COIIACHS YKa3aHHOTO JIMI[A, TPU OOpaIlleHUH 3a TIOJTydYeHUEM
MYHULUNAIBHON YCJIYTHM 3asBUTEIb JOMOJHUTEIBHO MPEIOCTAaBIsAE€T JIOKYMEHTHI,
MOJATBEPXKAAIONIME TMOJYYEHHE COTJacusl YKa3aHHOIO JIMIa WM €ro 3aKOHHOTO
IpeACTaBUTENSI Ha 00pabOTKYy MEPCOHANBHBIX JAHHBIX yKa3aHHOTO JMMa. JIOKyMEHTHI,
MOATBEPKAAIONINE TTOTYyUYCHHE COTJIacus, MOTYT OBITh IPEACTaBIEHBI, B TOM YHCIIC B
dbopme 3JIeKTPOHHOr0 JIOKYMEHTa. [[elicTBue HACTOSIIEH YacTH HE PacIHpOCTpaHSICTCS
Ha JIMII, MPU3HAHHBIX 0€3BECTHO OTCYTCTBYIOIIMMHM, M Ha Pa3bICKUBAEMBIX JIHII, MECTO
HaXO0XXJICHUSI KOTOPBIX HE YCTAaHOBJICHO YIOJHOMOYEHHBIM (elepallbHbIM OPTraHOM
UCIIOJTHUTENbHONM BiacTH. OT WMMEHM HECOBEPIICHHOJETHUX U JIUI, MPU3HAHHBIX
HEJEECIIOCOOHBIMM, COIVIacMe Ha 00pa0OTKy JaHHBIX JAalOT HMX 3aKOHHBIE
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npeaACTaBUTCIIN.

IMoapasnen 1.3.
TpedoBaHus K NOPAAKY HH(POPMHUPOBAHUA O MPETOCTABICHUA
MYHHUIIUNIAIbHON YCJIYTH

1.3.1. UWudopmupoBanue 0 MNOPEIOCTABICHUU  MYHHUIUIAIBLHON  YCIYTH
OCYIIECTBIISIETCS:

1.3.1.1. B AaMunuctparuu HenuaoBCcKOro MyHUIIMNAIBHOTO OKpyra (nanee -
YIOJIHOMOYEHHBIN OpraH):

B YCTHOH (opMe, IpU JTMYHOM OOpaleHHH, C UCTIOIB30BaHUEM Telle(hOHHON CBA3H,
B (JOpMe 3IEKTPOHHOTO JOKYMEHTA MOCPEACTBOM HAMpaBICHUs Ha aapec 3JIEKTPOHHOMN
MOYTHI, TIO MUCHMEHHBIM OOpAIICHUSIM.

1.3.1.2. B MHOTOYHKITMOHAIBHOM IIEHTPE MPEAOCTABICHUS TOCYAAPCTBEHHBIX U
MYHULMIAIBHBIX ycIIyr HenmmaoBCkOro MyHuIMIaabsHoro okpyra (nanee - MOLI):

MIPH JINYHOM OOpalleHHH.

1.3.1.3. TlocpeactBoM pasmenieHus WHGOpMAIMU Ha OQUIIMAIBHOM WHTEPHET-
noprane HenuaoBCKOro MyHUIMIAIBHOTO OKpyra, ajapec O(UIManibHOro caiTa
http://www.nelidovo.su

1.3.1.4. TlocpenctBoM pa3MelmieHuss HWHPOpMaIlMu Ha €IWHOM IopTalie
roCyJIapCTBEHHBIX U MyHUIIMNAIBHBIX YCayT (Www.gosuslugi.ru) (nanee - [Toprasr).

1.3.1.5. TlocpeactBoM pa3memnieHusi HHPOPMAIMOHHBIX CTeHI0B B MOILl[ u
YIOJIHOMOYEHHOM OpraHe.

1.3.2. KoHCynbTHpOBaHUE 10 BOIPOCAM MPENOCTABIECHUS MYHUIIMIAIBHON YCIYTH
OCYIIECTBISIETCS OECIUIaTHO.

Crennanuct, OCyIECTBISIIOIINN KOHCYIbTHPOBaHUE (IIOCPEACTBOM Tejle(poHa HIIn
JIMYHO) MO BOIIPOCAaM IPEIOCTABICHUS MYHULIUIIATBHON YCIYTH, TOJDKEH KOPPEKTHO U
BHUMATEJIbHO OTHOCUTHCS K 3asIBUTEIISIM.

[Ipy KOHCYNBTHPOBAaHUU 1O TeAePOHY CHEHHAIUCT JOJDKEH Ha3BaTh CBOU
baMuuio, UMs U OTYECTBO, TOJKHOCTb, a 3aTEM B BEXKJIMBON (hOpMe YETKO U TOAPOOHO
IPOUH(POPMHUPOBATH OOPATUBLIETOCS MO UHTEPECYIOLIUM €r0 BOIIPOCAM.

Ecnu cnenupanuct HE MOXET OTBETUTh Ha BOMPOC CaMOCTOATENBHO, JUOO
MOJATOTOBKA OTBETAa TPeOYyeT MPOJOJIKUTEIBHOTO BPEMEHH, OH MOXKET MPEJIOKUThH
oOpaTuBLIEMYyCSl OOpaTUThCA MHUCbMEHHO, JMOO HA3HAYUTH Jpyroe yJA0OHOE IS
3aMHTEPECOBAHHOTO JIUIA BpEeMs JUIs MTOJIy4YeHUs HH(OpMaLIUU.

Pexomenmyemoe Bpems nisi TenedOHHOro pasroBopa - He Oonee 15 MuHyT,
JUYHOTO YCTHOTO MHGOPMHUPOBaHUS - HE OoJee 15 MuHyT.

NuauBuayanbHOe NHCbMEHHOE HMH(POPMUPOBaHUE (MO 3JIEKTPOHHOM IOYTE)
OCYULIECTBJISIETCS ITyTEM HaIIPaBJICHUS JJEKTPOHHOIO MUChbMA Ha aJpec AIEKTPOHHOMN
HOYTHI 3asIBUTEIIS U IOJDKHO COAEPKAaTh YETKUN OTBET HA MOCTaBJICHHbBIE BOIIPOCHI.

NuauBuayanbHOEe NHCbMEHHOE HHGPOpPMUpPOBaHUE (IO TOYTE) OCYLIECTBIIAETCS
NyTEM HANpaBJICHHUs MHCbMa Ha MOYTOBBIA agpec 3asBUTENS U JOJDKHO COJAEPKATh
YETKHUI OTBET Ha MIOCTABJICHHBIE BOIIPOCHI.

1.3.3. Uudopmanmonnsie cTeHAbl, pasmenieHHbie B M®I] u ynoJHOMOYEHHOM
oprase, JI0JKHBI COJIepKaTh:

pexuM paboThl, aJipeca yIoJIHOMOUYEHHOTo oprana u M®II;

aapec o(pUIHUATILHOTO MHTEPHET-TIOPTaIa aIMUHUCTPAUHU (YKa3aTh HAMMEHOBAHUE
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aJIMUHUCTPALIMK COTJACHO YCTaBy), aJpec AJIEKTPOHHON MOYTHI YMOJTHOMOYEHHOTO
oprasa;

MOYTOBBIE  ajapeca, TenedoHwl, (amuauun  pykoBomuteneir MOPI[ wu
YIOJHOMOYEHHOI'O OpraHa;

MOPSITOK MTOTYYEHUS KOHCYJIBTAIMK O TIPEIOCTABICHUN MYyHHUITUTIATBHON YCITYTH;

MTOPSIIOK W CPOKH TIPEIOCTABICHUS MyHHUITUTIATLHOW YCITYTH;

oOpasipl 3asBIEHUN O TMPEJOCTABICHUH MYHHUIIUNAIHHOU YCIyrd W 00pasilbl
3aMOJTHEHUS TAKUX 3asiBICHUI;

MepPEYCHbh JIOKYMEHTOB, HEOOXOAMMBIX ISl TPEIOCTABICHUS MYHHUITUTIATHHON
YCIIYTH;

OCHOBAHMS IS 0OTKa3a B MpHUEME JJOKYMEHTOB O MPEA0CTAaBICHUNA MYHUIIUITAIbHON
YCIIYTH;

OCHOBAHMS /I 0TKa3a B MPEIOCTaBICHUN MYHUIIUTIAIBHON yCIIYTH;

OCy/IeOHbI (BHECY/ACOHBIN) MOPANOK OOKaJOBaHUS pEIICHUH U JACHUCTBUM
(O6e3nelicTBUsl)  YMOJHOMOYEHHOIO OpraHa, a TakXe JOJDKHOCTHBIX JIUMI[ U
MYHHUITUTIATBHBIX CITYXKaIIHX;

WHYI0 HH()OpMAIHIO, HEOOXOAUMYIO JIJIS TIOJTYICHUS MYHHUITUTIAIBHON YCITYTH.

Takas >xe wHpOpMaNUs pa3MemniaeTcss Ha OQPHUIMATBLHOM HWHTEPHET-TIOpTAalIe
HennnoBCcKOro MyHMIIMNANBHOTO OKpyra v Ha caiite M®II.

1.3.4. Uudopmanusi 0 MECTOHAXOXKACHUM U Tpaduke pabdoThl, CIPABOYHBIX
TenedoHax ynoJIHOMOYEHHOTo oprana, MOII;

1.3.4.1. YIOTHOMOYEHHBII OpraH pacnoJIOKEH IO aJpecy:

172110, TBepckas o6macTs, r. Henmumoso, 1. JIenuna, a. 3, 2JIGKTpOHHBIN aapec:
gorodnelidovo@mail.ru.

CrpaBouHbIe TeIeOHBI YIIOJTHOMOYCHHOTO oprana: 8 (48266) 53444, 53739.

['paduk paboTHI yIOTHOMOYEHHOTO OpraHa: MOHeAeNbHUK - nsaTHUIa ¢ 08-30 o
17-30, nepepniB ¢ 13.00 1o 14.00, cy060Ta 1 BOCKPECEHBE - BBIXOIHBIE.

Anpec caiita - http://www.nelidovo.su

B cnyuyae m3aMeHeHUs! yKa3aHHBIX IpaUKOB, a TAKXKE KOHTAKTHBIX TeIe(OHOB U
AJIEKTPOHHBIX aJpecoB B PeriamMeHT BHOCATCS COOTBETCTBYIOIIME HW3MEHEHUS,
uHpopmalusi 00 H3MEHEHUH TaKKe pa3MellaeTcs B YCTAaHOBJICHHOM IOpAJKE Ha
opuIMaIbHOM HHTEpHET-TopTajie HenumoBckoro MyHMIMOAIBHOIO OKpyra, Ha
[lopramax, a Ttaxxke Ha Eawmaom moprame MHOTOQYHKIIMOHAIBHBIX IIEHTPOB
MPEIOCTaBIICHHUS TOCYAAPCTBEHHBIX U MyHHUITUTIIAIBHBIX YCIYT TBEpCcKoit o0macTu.

1.3.4.2. Nudopmarusi 0 MECTOHaXOXACHUM M Tpaduke pabOThI, CHPaBOYHBIX
tenedonax, odunuaabHoM caiite M®I] pasmemaercs ©Ha EnuHom mopTane
MHOTO()YHKITMOHABHBIX IIEHTPOB PEIOCTaBICHUS roCyJapCTBEHHBIX u
MYHHUITUTIATHHBIX yCIIyT TBepckoit obOnactu B uH)OpMAITMOHHO-
TEJIEKOMMYHUKaIMOHHOM ceTn MuTepHeT - http://www.e-mfc.ru.

Paznea 2.
CTaHaapT npeaocTaBjieHUs MYHHIUTAJBLHON yCIyTH

MMoapasnen 2.1.
HaumeHoBaHHe MYHUIIUNIAJILHOM YCJIYTH

2.1.1. «lIpenocraBnenne uHbopmaIu, NpeayCMOTpeHHOM KUIUIITHBIM KOAEKCOM
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Poccuiickoit @enepaiuu, B chepe yrnpapieHUss MHOTOKBAPTUPHBIMH JIOMaMK).

IMoapasnen 2.2.

HaunMeHoBaHue oprana, npeaocTaBJIsiiONIero MyHMIMNAJILHYIO YCJIYTy
2.2.1. MyHununajipHasi yciayra TpeAocTaBisieTcss AIMHUHHUCTpaluend, CTPYKTYpHOE
nojApaszaeaecHue AJIMUHUCTPAIMU, HUCIOJIHSIONIEE MYHHUIUMIIAIBHYIO YCIyTy— OTHEeN
KUJITUITHO-KOMMYHATbHOU HHPPACTPYKTYPHI.
3a TOJIydeHHMEM  MYHUIIMIAIBLHOM  yCIyTM  3asgBUTENbh  BIpPaBe OOpPaTUTHCS
HEIMOCPEJICTBEHHO B OPTaH, MPEIO0CTaBISIONINA MYHUIIUITAILHYIO YCIIYTY, TU00 Yepe3
I'AY «M®IL]».

2.2.2 CoTpynHUKH AJIMHHHUCTpPAlUU, TPEIOCTABISIONINEC MYHHUITUTATBHYIO
yCIIyTy, HE BIpaBe TPeOOBATh OT 3asABUTEINS OCYIIECTBICHUS JCHCTBUN, B TOM YHCIIC
COTJIACOBaHUM, HEOOXOUMBIX JJIS TOJIYYCHHS] MYHUIIUNIAILHON YCIIYTH U CBS3aHHBIX C
oOpailleHreM B UHbIE TOCYJAapPCTBEHHBIC OpraHbl, OPraHbl MECTHOTO CaMOYIIpaBJICHUS,
OpraHM3aliy, 3a HCKIIOUCHHEM IMOJYyUYECHUS YCIYr U TMOJyYEHHUS JOKYMEHTOB H
nHpopMalu, NPEAOCTABISIEMbIX B pe3yjibTaTe MPEJOCTaBICHUSI BKIIOYEHHBIX B
MIEPEUYCHb YCIYT, YTBEP)KIECHHBI MYHHUIIUIIAILHBIM IPABOBBEIM akTOM HemmmoBcKOTo
MYHULIUIAIBHOTO OKPYTa, KOTOPHIE SBISIOTCS HEOOXOJUMBIMU U O0A3aTEIbHBIMU IS
NPEAOCTaBICHUS MYHUITUTIATBHBIX YCIYT.

IMoapasnen 2.3.
Pe3yabTaTt npeaocraBjieHus MyHMIMIAJIbHON yCIyTH

2.3.1.Ilpenocrapinenue B YCTHOM WM THUCbMEHHOW (¢opme wuHbOpMaIUU
npeaycMoTpeHHor KunungaeiM  koaexkcoM Poccuiickoit  ®enepanu, B chepe
YIPaBJICHUS] MHOTOKBAPTUPHBIMH JIOMaMHU,;

2.3.2.YBenomieHue o0 OTKa3ze B MPEJOCTaBICHUM MYHUIIUMAIBHOM YCIYTH C
yKa3aHUEeM NPUYMHBI 0TKa3a.

Hoapasnen 2.4.
Cpok npeaocTaBjieHis MyHUITUNATbHOH YCJIYTH

2.4.1. OO6muii CcpoK MPEeAOCTaBICHUS MYHULMUIMAIBHOW YCIyrd HE JOJDKEH
npeBbiaTh He Oosiee 30 gHEH co JqHS perucTpalnuu 3asBICHUS O NPEJOCTaBICHUU
MYHUIIUIIAJIbHON yCIyTH.

2.4.2. CpoK TIIpUOCTAHOBJIECHUS NPEAOCTABICHUS MYHULUIIAIBHOW YCIYyTH
3aKOHO/ATEIBCTBOM HE IPETYCMOTPEH.

IMoapasnen 2.5.
IlepeyeHb HOPMATHBHBIX MPABOBBIX AKTOB, PEryJMPYIOIIUX OTHOILIEHUS,
BO3HUKAIOIIME B CBSI3H C MPeI0CTABJIEHHEM MYHUIIUNIAJIBLHON YCJIYTH

IIpenocraBneHre MYyHHUIIMIIAIBHON YCIYTH OCYIIECTBIISETCA B COOTBETCTBUHU CO
CIEIYIOIMMHA HOPMATUBHBIMU MPABOBBIMU AKTAMH:

Koncrurynuen Poccuiickon ®enepanuu;

KunuiaeiM kogiekcoM Poccuiickont denepannu;

denepanbHbIM 3aKOHOM OT 6 OkTs0ps 2003 toma N 131-®3 "O6 oO6mmx
MPUHIHINAX OPTaHU3ALMU MECTHOTO camoyImpaBiienus B Poccuiickoii @enepanun";
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®denepanbHbiM 3akoHOM OT 27 uronst 2010 roga N 210-®3 "O6 opranuzanuu
MPEIOCTABIIEHUS TOCYAAPCTBEHHBIX U MYHUIIMNIAIbHBIX YCIYT";

[TocranoBnennem IlpaBurenbctBa Poccuiickoit denepamnu ot 20 HOs6ps 2012
rora N 1198 "O ¢enepanbHOi rocyaapcTBeHHONM HWHGOPMAIIMOHHONW CHCTEME,
obecrnieynBaroIel mpoiecc J0CyAecOHOTr0 (BHECYAeOHOTO) O0XKalOBaHUS PEIICHUN U
nerctBui (0e31eiCTBHs), COBEPIIEHHBIX MPU MNPEIOCTABICHUM TOCYAAPCTBEHHBIX U
MYHULUIATBHBIX yCIyT'";

[TocranoBnenne IlpaButensctBa PP ot 15.05.2013 N 416 «O mnopsiake
OCYIIECTBIEHUS JACATEIHHOCTHU IO YIIPABIECHNUIO MHOTOKBAPTUPHBIMU JOMaMMY,;

ITocranosnenue IlpaButensctBa P® ot 03.04.2013 N 290 «O MuUHUMaJIbHOM
MepedHe ycayr u paboT, HEOOXOAUMBIX NJisi OOECIeYeHHS HAJJICKAIET0 COJIepKAHUS
o0IIero MMyIIecTBa B MHOTOKBAPTHPHOM JOME, U TIOpSJIKE HX OKa3aHUus U
BBITIOJIHCHUS;

[ToctanoBnenue IlpaButensctBa PD ot 13.08.2006 N 491 "O6 yrBepxkaeHuu
[IpaBun conepkaHusi OOIIEr0 HMMYUIECTBA B MHOTOKBAPTUPHOM JIOME€ U MPaBUI
U3MEHEHHUs] pa3Mepa IUIaThl 3a COJAEP)KAHME >KUIJIOTO MOMEIICHHUS B CIy4dae OKa3aHUs
yCIyI W BBINOJHEHUS paldOT MO YNPABICHUIO, COAEPKAHUIO M PEMOHTY OOULIEro
UMYILIECTBA B MHOTOKBapTHPHOM JOME€ HEHaJJeXallero kadectBa W (WiM) C
nepepbIBaMHU, MPEBBIIIAIOIIMMHI YCTAHOBIEHHYIO TPOJIOJIKUTEIBLHOCTD
WHBIMU HOPMATUBHBIMU JJOKYMEHTaMH B KHIIUIITHON cepe.

Ioapasnen 2.6

HcuepnbiBalonuii nepeyeHb 10KyMEHTOB, HEOOX0TUMBIX

B COOTBETCTBUM C HOPMATUBHBIMH MPABOBbIMH AKTAMHU
IJI51 IPeI0CTABJIEHNS MYHUIIUNIAJIbHOM YCJYTH M YCJIYT, KOTOPbIE

SIBJISIIOTCS HEOOXOAMMBIMHM U 00513aTeJILHBIMHM ISl TIPEI0CTABICHUSA
MYHUIUNAJIbHON YCIYTH, MOAJIeKANUX NPeACTABIEHUI0 3asBUTEJIEM,
CIOCO0BI X MOJIYICHHUSA 3asABUTECJIEM, B TOM YHUCJIC B 3JIeKTpOHHOﬁ
¢opme, MOpAIOK X MpeACTABICHUS

2.6.1. McuepnbiBaromuii nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUHM C
HOPMATUBHBIMH TPABOBBIMU aKTaMH JJI MPEIOCTABICHUS MYHUIIUMAIBHOW YCIyTH,
KOTOPBIE SIBIISIFOTCSI HEOOXOIUMBIMH M 00S13aTEILHBIMU JIJISI TPE0CTaBICHUS.

3asgBieHUE 3amojHSAETCA TO YyCTaHOBIeHHOW dopme (mpuioxkenus N 1
HacTosleMy PermaMeHTy) B pyKONMCHOM WJIM MAIIMHONKMCHOM BHJIE. 3asBJICHUE O
MPEAOCTaBICHUA MYHHIMIIAJBHOW YCIYTM paclieHUBAETCS OJHOBPEMEHHO Kak
3asiBJICHUE Ha MOJYyYE€HHE MYHUIMIIAIBLHOM YCIyrd 1o MHGOPMHPOBAHUIO, MPUEMY U
BbIJIaY€ NOKYMEHTOB 3asBUTEN0 B M®DI[ M ynmoaHOMOYEHHOM OpraHe, a TaKXKe €ro
corjacue Ha oOpabOTKy MEPCOHAJIBHBIX JAHHBIX B COOTBETCTBUU ¢ DepepanbHbIM
3akoHOM Poccuiickoit @eneparuu ot 27 utonst 2006 roga N 152-®3 "O nepcoHanbHBIX
TaHHBIX'".

IMoapasnen 2.7.
HcuepnbiBaommii nepevyeHb J10KYMEHTOB, HEO0X0IUMbIX
B COOTBETCTBHM ¢ HOPMATHUBHBIMHU NIPABOBBIMH aKTAMH
JJIS1 IPEeI0CTABJICHUS] MYHUIIUNIAJIBbHOM YCJIYI'H, KOTOPbIEe HAXOAATCH
B PacCHOpPsI’)KEHUH rOCYyIapPCTBEHHBIX OPraHOB, OPTaHOB MECTHOI0
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caMoynpaBJieHHsI MyHUIMNIAJIbHBIX 00pa3oBanuii TBepckoi o01acTu
U MHBIX OPraHOB, YYACTBYIOUIUX B MPEAOCTABJICHUU FOCYyIapPCTBEHHbIX
WM MYHUIUMIAJBHBIX YCJIYT, H KOTOPbIE 3asBUTE/Ib BIIpaBe
NPEeACTABUTD, 4 TAKKE CIIOCO0bI MX MOJYYCHUS 3asIBUTE/ISIMH,
B TOM YHCJIe B JJICKTPOHHOU (popme, MOPHAIAOK UX NMPeACTABJICHUS

2.7. [IlpenocraBieHue JOKYMEHTOB, HEOOXOIMMBIX B  COOTBETCTBHUH C
HOPMAaTUBHBIMM IIPABOBBIMHU aKTAMH Ul INPEIOCTABICHUS MYHULHUNAIBHOW YCIIYTH,
KOTOPBIE HAXOAATCA B PACHOPSKEHUU TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOYIIPABJICHUs U MHBIX OPTaHOB, YYACTBYIOIIMUX B IIPEAOCTABICHUN MYyHULIUIIAIBHON
YCIIYTH, HE IIPEyCMOTPEHO.

Hoapasnen 2.8.
Yka3zaHue Ha 3anipeT TPeOGOBATH OT 3asiBUTEJIs

2.8. Ot 3agBuTens 3ampelieHo TpeOoBaTh MPEACTaBICHUS JOKYMEHTOB U

uHoOpMalMM WM OCYIIECTBICHHUS JEHUCTBHUI, KOTOpbIE HE MPEILyCMOTPEHbI
HOPMATUBHBIMM IIPABOBBIMM AKTaAMH, PETYJIUPYIOIIMMHU OTHOLICHHUS, BO3HUKIIHE B
CBSI3H C NPEJOCTABICHUEM MYHULIUIIAIIBHOW YCIYTH.
IpeCTaBICHUs TOKYMEHTOB U MH(POPMAIH, B TOM YHCJIE MOATBEPKAAIOIINX BHECEHUE
3asBUTEJIEM ILIAThl 3a MPEIOCTABICHUE I'OCYJAPCTBEHHBIX U MYHMLIMIIAIBHBIX YCIYT,
KOTOPBIE HAXOAATCSA B PACIOPSHKEHUM OPraHoB, IPENOCTABIAIOIIMX I'OCYAapCTBEHHBIE
YCIYTHd,  OpraHoB,  IPEJOCTaB/IAIOIIUMX  MYHUUUIIAJIBHBIE  YCIYIHM,  HHBIX
rOCy/JapCTBEHHBIX ~ OpPraHOB,  OpPraHOB  MECTHOIO  CaMOYIpaBjie€HHUs  JIHOO
IOJIBEIOMCTBEHHBIX ~ TOCYJapCTBEHHBIM  OpraHaM WIA  OpraHaM  MECTHOTO
CaMOYIIPABJICHUsI OPraHU3alMi, yJ4aCTBYIOIINUX B MPEJOCTABICHUH IPELYCMOTPEHHBIX
gacteto | cratem 1 Hacrosdmero @enaepasbHOrO 3aKOHAa TOCYJIApCTBEHHBIX W
MYHULMNAIBHBIX YCIYr, B COOTBETCTBUM C HOPMATHBHBIMM IIPABOBBIMH AKTAMH
Poccuiickoit @enepanyivi, HOpMaTUBHBIMU MPABOBBIMH aKTaMHu CyObeKTOB Poccuiickoi
denepanuy, MyHULIUNAIBHBIMU IPABOBBIMU aKTAMH, 33 MCKIIIOYEHUEM JOKYMEHTOB,
BKJIIOYECHHBIX B ONPEACIICHHBIM YaCThlO O HACTOALIECH CTATBU NEPEYEHb NOKYMEHTOB.
3asiBUTENb BIPaBE MPEICTAaBUTh YKa3aHHbIE JOKYMEHTHl M WH(GOPMAIMIO B OPTaHBbI,
IIPENOCTABISIOIINAE TOCYAApPCTBEHHBIE YCIYI'M, M  OpraHbl, HPEIOCTaBISIOLINE
MYHHUIIMIIAJIbHBIE YCIYTH, 10 COOCTBEHHOW NHUIIMATHUBE;

3anpenieHo TpeOoBaTh MPEJCTABICHUS JOKYMEHTOB M MH(pOpMalUU, KOTOpHIE B
COOTBETCTBUM C HOPMAaTUBHBIMM NIPaBOBBIMM akTamMu Poccuiickoii ®Pexnepanny,
HOPMAaTUBHBIMU IIPABOBBIMHU aKTaMH TBEpCKON 00JIaCTH U MYHHULMINAIbHBIMU aKTaMH
HaxoJsATCd B PpAaCHOpPSDKEHMM TOCYJAapCTBEHHBIX OPraHoOB, OpPraHOB MECTHOTO
CaMOYIPABJICHUS U (WJIM) MOABEIOMCTBEHHBIX I'OCYIapCTBEHHBIM OpraHaM U OpraHam
MECTHOTO  CaMOYIIPaBJICHHMs OPTraHM3alMM, Y4YacTBYIOIIMX B IPEAOCTABICHUH
rOCYJIapCTBEHHBIX WJIM MYHHULIMIIATIBHBIX YCIYT.

Hoapasnen 2.9.
HcyepnbiBaiunil nepeveHb OCHOBAHMH /ISl 0TKAa3a B IpHeMe
AOKYMEHTOB, HE00XO0AMMBbIX IJISl IPEI0CTABJICHUS
MYHHUIIUNIAJIbHON YCJIYTH
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2.9.1. OcHoBanueMm /Jig OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABIEHNS MYHHUIUIIAJbHON YCIIYTH, SIBJISETCS:

MIPE/ICTABJIICHUE 3asBUTENIEM 3asiBICHUS, O(POPMIEHHOTO HE B COOTBETCTBHH C
YCTAaHOBJICHHBIM MOPSAKOM (HaJU4KMe UCIPABICHHUH, MOBPEKICHUHN, HE MO3BOJIAIOIINX
OJIHO3HAYHO MCTOJIKOBATh UX COJIEp)KaHHUE, OTCYTCTBUE OOpaTHOTO ajapeca, OTCYTCTBUE
MOANUCH, TleyaTy (IpU HAJTUYUN);

oOparieHre  3asBUTENs O  MPEJOCTABICHUM  MYHUIIMIIAILHOW  YCIyTH,
MPEAOCTaBIECHNE KOTOPOIl HE OCYILIECTBIISIETCSA YIIOJTHOMOUYEHHBIM OPraHOM;

2.9.2. O HanMuMM OCHOBaHUA Ui OTKa3a B IPUEME JOKYMEHTOB 3asBHUTEIIA
uHQOpMUPYET PaOOTHHUK YIIOJHOMOYEHHOro opraHa 6o MOII, oTBeTCTBEHHBIN 3a
pUEM JIOKYMEHTOB, OOBSCHSIET 3asBUTEIIO COJICPKAHUE BBISIBJICHHBIX HEIOCTATKOB B
MPEACTABICHHBIX JOKYMEHTAX U MpeIaraeT MPUHITh MEPhI MO0 UX YCTPAHEHUIO.

VYBenmomnenne 00 OTkaze B IpUEME JOKYMEHTOB, HEOOXOJAMMBIX IS
MPE0CTaBICHNUS MYHUITUIIAILHON yCIYTH, IO TPeOOBAHUIO 3asBUTENS MOAMUCHIBACTCS
padotHukomM M®DII, AOMKHOCTHBIM JMIIOM YIOJHOMOYEHHOIO OpraHa M BbIJIaeTCA
3aSBUTEINII0 C yKa3aHUEM MPUYUH OTKa3a HE MO3JHEEe OJHOr0 pabodero JHs CO JIHS
oOpallieHust 3asBUTENS 32 MOJyYCeHUEM MYHUIIUTIATBLHON YCIIyTH.

He moxeT OBITh OTKa3aHO 3asBUTENIO0 B MPUEME JOMOJHUTEIBHBIX JOKYMEHTOB
NpU HAJTUYUU HAMEPEHUS UX CIATh.

2.9.3. He pomyckaercs OTKa3 B MpHUEME 3asBICHUS W MHBIX JOKYMEHTOB,
HEOOXOJMMBIX Il TPEIOCTaBICHUS MYHMUIIMNAIBHOW YCIyTH, B Ciy4ae, €ecliu
3asBJICHUE U JJOKYMEHTHI, HECOOXOIUMBIE JJIs MPEAOCTABIICHUS] MYHUILIMITAIbHON YCITyTH,
MOJIaHbl B COOTBETCTBUM C HWH(MOpMAIMEH O CpoKax M TOPSAJIKE MPeIOCTaBICHUS
MYHUIIUTIATBHOM YCIIyTH, onyoivkoBaHHoOM Ha [lTopTanax.

2.94. Otkaz B mnpueMe JOKYMEHTOB, HEOOXOIWMBIX JJIA IPEea0CTaBICHUS
MYHUIIUNIATBHOM  YCIYTHM, HE NPENsSTCTBYeT MOBTOPHOMY OOpAIllEHUI0 TOcie
yCTpaHEHUs IPUYUHBI, TOCTY>KUBIIECH OCHOBAHUEM JIJI OTKa3a.

Hoapaspen 2.10.
HcuyepnbiBaronuii nepedyeHb OCHOBAHMM /151 IPUOCTAHOBJICHUS
WIN 0TKa3a B IPEAOCTABJICHNH MYHMIMIIAJIBHON yCJIyTIH

2.10.1. OcHoBaHMil [Ji1 TPUOCTAHOBJICHHUS MPEAOCTABICHUS MYHHIUIIAIBHON
yCIIyTH 3aKoHOAaTesbecTBOM Poccuiickoii denepaiiii He MpeyCMOTPEHBI.

2.10.2. OcHoBaHus 71 OTKa3a B MPEAOCTaBICHUN MYHUIMITAIBLHON YCIYTH:

2.10.2.1. HecooTBeTcTBUE OOpalieHus: COACPKAaHUIO MYHHUITUTIATLHON YCITYTH.

2.10.2.2. TekCT MUCbMEHHOTO OOpaIlleHUS 3asIBUTEIIS HE MOJIIAeTCs MPOYTEHUIO.

2.10.2.3. 3ampammBaemas uH(MOpMAIUs HE CBA3aHA C JIEATEIBHOCTHIO
AnvmuHuctpanuu HenuaoBCKOro MyHUIMIIAIIBHOTO OKpPYyra M HaxOMSIIUXCS B €€
BEJICHUY MYHUIIMNIAIBHBIX YUPEXKIACHUN U IPEANPUITUM.

2.10.2.4. 3anmpammBaeMblii 3asBUTEIEM BUJ MHPOPMHUPOBAHUS HE MPEAYCMOTPEH
HACTOSIIIIMM aIMUHUCTPATUBHBIM PETJIAMEHTOM.

2.10.2.5. 3asBuTens BIpaBe MOJaTh 3asBJICHHE 00 OCTAaBJICHUHU 3ampoca 0e3
PacCMOTPEHHUS C YKa3aHUEM MPUYHHBI (IPHIIOKEHUE 5).

HMoapaznen 2.11.
Ilepeyensb yciayr, KOTOpbIe SIBJASKOTCH HEO0X0AUMBIMHU



U 00513aTeJIbHBIMU J1JIS1 TIPeI0CTABJIEHUSI MYHUIIMTIAJIbHOM YCJIYTH,
B TOM YHCJI€ CBEJACHUS 0 JOKYMeHTe (I0KyMeHTAaXx),
BbI/IaBa€MOM (BbIIaBA€MbIX) OPraHU3ANUSIMH, YYACTBYIOIIUMH
B NPeI0CTABJIEHMHA MYHUIIUNIAJIBLHON YCJIYTH

Hpyrux ycinyr, KOTOpbI€ SIBISIOTCS HEOOXOJUMBIMU U OOs3aTENbHBIMUA JJIS
IIPEOCTABICHNs  MYHULHWIIAIBHOW  YCIYI'M, 3aKOHOAATENbCTBOM  Poccuiickoi
denepanyu He PETYCMOTPEHO.

HMoapaznea 2.12.
IHopsinok, pa3Mep U OCHOBAHMS B3UMAHMS IOCYAaPCTBEHHOM
NOLIIMHBI MJIM HHOM IIATHI, B3MMaeMOH 32 NpeAoCTaB/IeHHe
MYHHUIMIIAJIBHON YCIYTH

[IpenocTaBnenrne MyHULIUIIAIBLHON YCIYTH OCYIIECTBIsETCS OECIIaTHO.

Hoapasgen 2.13.
Iopsaok, pa3Mep 1 0OCHOBAHUA B3UMAHMS IUIATHI 32 NPe0CTABIEHHE
yCJIyT, KOTOpbI€ SBJISIIOTCA He00X0AMMBbIMH M 00s13aTeJIbHBIMH
JJIS1 PE0CTABJICHNS MYHUIIUNIAJIbHOM YCJIYTH, BKIKOYas HH(POPMALHIO
0 MEeTOJHMKe pacyeTra pa3Mepa TaKoil IJIaThl

B3uMaHue miaTel 3a MPeoCTaBICHUE YCIYT, KOTOPHIE SBISIOTCS HEOOXOIUMBIMU
U 00s3aTEIHHBIMU JJIsI PEIOCTABICHUS MYHUIIUTIAIIBHON YCIIYTH, HE TIPEAYCMOTPEHO.

Hoapasnen 2.14.

MakcuMaJIbHBIN CPOK OKUJIAHUS B OYepeIH NMPH MoJaye 3ampoca
0 MpPeI0CTABJICHUN MYHHMIMIIAJIbHOMN YCIYyTH, YCJIYTH,
NMPeA0CTABJIAEMOM OPraHUu3aue, y4acTBYOIeil B IIPe10CTABICHUN
MYHUIIMTIAJIbHOM YCJIYTH, U NIPH MOJYYeHUH pe3yibTara
NpPeI0CTABJIEHUS TAKUX YCJIYT

Cpox oOXuaaHWs B O4Yepeaud IMpU NoJaye 3asBICHUS O NPEIOCTaBICHUU
MYHULMNAIBHOM YCIYTM M JOKYMEHTOB, YKAa3aHHbIX B mojapaszaene 2.6 pasgena Il
PernamenTa, a Takke IpU NOJYYEHUHM PE3yJIbTaTa MPEJOCTABICHHUS MYHUIMIAIbHON
yCIIyTY Ha JINYHOM IIPUEME He JA0JKEH npeBblmarh 30 MUHYT.

Moapa3znen 2.15.
Cpok M MOPSAAOK PerucTpauuu 3anpoca 3asaBUTEIs
0 NpPeJ0CTABJICHUN MYHHUMIIAJILHOM YCIYTH M YCJIYIH,
NpeaoCTABJIAEMON OPraHu3alMel, y4acTBYIOLIel B IPEA0CTABICHUH
MYHUIMIIAJIBHOH YCJIYI'H, B TOM YHCJIE B JJIEKTPOHHOM opme

Peructpanus 3asiBiaeHUs O TPEAOCTaBICHUM MYHUIMIAIBHOW YCIyrd U (WIJIH)
JIOKYMEHTOB (COJIEpKAIIUXCA B HUX CBEJICHMI), HEOOXOIUMBIX ISl MPETOCTABICHUS
MYHULMUIIAJIIBHOW YCIIYTH, OCYIIECTBISAETCA B IEHb UX MOCTYILICHUS.

Perucrpanuss 3asBieHUss O TPENOCTABICHUM MYHUUMINAIBHOM YCIyIH C
JIOKYMEHTAMH, YKa3aHHbIMU B nojpaszjeiie 2.6 pazaena [I PernamenTa, nocTynuBIIMMH



B BBIXOJHOW (HepaOo4Mil MM Mpa3AHUYHBIN) JIeHb, OCYIICCTBIISICTCS B IMIEPBBIN 32 HUM
pabouuii 1eHb.

Cpox perucTpanuy 3asBICHHS O MPEAOCTABICHUH MYHHUIIUNAIBLHON YCIYyTd M
JIOKYMEHTOB (COJIEP)KAIIUXCS B HHUX CBEJICHMI), TPEACTABJICHHBIX 3asBUTCIICM, HE
MO>KET MPEBHIIATH IBAAIIATH MUHYT.

IHoapasnen 2.16.

TpeOoBaHus K MOMeEHIEHUSAM, B KOTOPBIX NPEI0CTABISIIOTCS
MYHHIIUIIAJIbHAA yCJIyra, yeJayra, npeaocraBpjisieMasi OpraHusanuei,
y4acTBYHOLIEH B IPeJIOCTABJICHUN MYHUIIMIIAJIbHOM YCJIYTH,

K MeCTY OKUAAHUSA U NpUeMa 3asiBUTeJIell, pa3MelleHHI0
U 0pOPMJICHHMIO BU3YaJIbHOM, TEKCTOBOM U MYJIbTUMEIMUHOM
HH(OpMaLMHU 0 NOPSIIKE MPEI0CTABJICHUS TAKUX YCJIYI, B TOM YHCJIe
K 00ecre4eHUI0 JOCTYITHOCTH IJIl HHBAJIMI0B YKA3aHHbIX 00bEeKTOB
B COOTBETCTBHMH € 3aKOHOAATEJNLCTBOM Poccuiickoit @enepanuu
0 COIIMAJILHOM 3a1MTe HHBAJIU/I0B

2.16.1. Uudopmauusa o rpaduke (pexxume) pabOThl yNOJTHOMOYEHHOTO OpraHa
pa3MeniaeTcs Mpu BXOJE B 37aHKME, B KOTOPOM OH OCYIIECTBIIIET CBOIO ACSITEIHLHOCTD,
Ha BUJHOM MECTE.

3naHue, B KOTOPOM MPEIOCTaBISETCS MyHUIMNAIbHAs yCIyra, TOJDKHO OBITh
000py1I0BaHO OTAEIBHBIM BXOJIOM JIJIsl CBOOOJIHOTO JIOCTYIIA 3asBUTEJIEH B IOMEIICHNUE.

Bxog B 3manue nomkeH OBITH 00OpyZOBaH MH(POPMAIMOHHOM TaOIMUKON
(BeIBECKOM),  comepxamied  umHopmamuio 00  YNOJHOMOYEHHOM  Oprase,
OCYILECTBISIOUIEM NPEIOCTAaBIEHUE MYHUIIMIIAJIBHONW YCIyTH, a Takke 000pyIdOBaH
yIOOHOM JeCTHULEH C MOpyYHsMM, NaHAycaMud 1  OecHpensiTCTBEHHOIO
NEePEIBUKEHUS TPaKIaH.

MecTta mnpeaocTaBieHHMs MYHULIUNAIBHON YCIYrH OOOpYIYIOTCS C YYETOM
TpeOOBaHUI JOCTYMHOCTH [UIsi HWHBAJIHIOB B COOTBETCTBUU C JICHCTBYIOUIUM
3aKOHOIaTeNbCTBOM Poccuiickon deaepannu 0 CONMAIbHON 3aIUTE HHBAIUIOB, B TOM
Yyucie 00eCeunBarOTCA:

yCIIOBUS JUIst OECIIPENSITCTBEHHOTO JOCTyMa K 00BEKTY, Ha KOTOPOM OPTaHHW30BaHO
IPEIOCTAaBIICHUE YCIYT, K MECTaM OT/IbIXa M MPEAOCTABISIEMBIM yCIyTaMm;

BO3MOXXHOCTh CAMOCTOSITENIFHOTO TEPEABIKEHUSI O TEPPUTOPUU OOBEKTa, Ha
KOTOPOM OpPraHM30BAaHO MPEAOCTaBICHUE YCIYT, BXOJa B TaKOM OOBEKT M BBIXOJA U3
HEro, MOCaJKh B TPAHCIOPTHOE CPEACTBO U BBICAJAKUM M3 HEro, B TOM YHUCIE C
UCIIOJIb30BaHUEM KpeCia-KOJIACKH;

COIIPOBOXJACHNUE NHBAJINI0B, UMEIOIINX CTOWKHE pacCTpOCTBA PYHKIMH 3pEHUS U
CaMOCTOSITEJILHOTO NEPEBUKEHHSI, U OKa3aHUE UM MOMOUIM Ha OOBEKTE, HA KOTOPOM
OpPraHHU30BAHO MPEJOCTABICHUE YCIIYT;

HaJJIeKallee  pasMelleHue o0opyaoBaHMsT M HocuTenedl  uHpopmaumw,
HEOOXOUMBIX JJisi 00ecredyeHns OeCIpensITCTBEHHOrO TOCTyIa MHBAIHUIOB K OOBEKTY
U TIPEJIOCTABIISIEMBIM YCIIyTaM C YYETOM OTPaHHMYECHUHN UX KU3HEACSITSIbHOCTH;

nyOnupoBaHHE HEOOXOAMMOW Uil HWHBAJIMIOB 3BYKOBOM M 3pUTEIBHOU
uHboOpMaIlMK, a TaKKe HaAANHCeW, 3HAKOB M HWHOM TEKCTOBOW M Trpaduueckoit
uHbOpMallMy 3HAKaMH, BBIIIOJHEHHBIMH pelbe(HO-TOueuHbIM IpudToM bpaiins,
JIOITYCK CYpAOIIEPEBOTINKA M TH(DIOCYPIOTICPEBOTUNKA;



JIOMYCK Ha OOBEKT, HA KOTOPOM OpPTraHM30BAaHO MPEAOCTABIICHUE YCIYT, COOAKH-
MPOBOJIHUKA MPU HAJIMYHUH JOKYMEHTA, MOJATBEPKAAIONIETO €€ CHelMalbHOe 00yUeHue
M BBIJABAEMOIO B TOPAJKE, YCTAHOBJIECHHOM 3aKOHOAATEIICTBOM Poccuiickon
QOenepaunu;

OKa3aHWe paOOTHUKAMHU opraHa (y4pexIeHHUs), MNPeJOCTABISIONIETO YCIyTH
HACEJICHUIO, MIOMOIIM WHBAJIWJAM B MPEOAOJCHUN 0aphepoB, MEMIAIONIUX MOJIYYCHHUIO
MMM YCIyT HapaBHE C APYTUMHU OpraHaMHU.

[ToMeliennsi, B KOTOPBIX MPEIOCTABISIETCS MYHULMNANbHAs YCIIyra, JOJKHBI
COOTBETCTBOBaTh CAHUTAPHO-TUTMEHUYECKUM IMpaBUiIaM M HOpPMATHBaM, IpaBUIaM
noXkKapHO# Oe3omacHOCTH, Oe30macHocTy Tpya. [lomerenus 060pyIyIoTCsS cCHCTEMaMu
KOHJIUIIMOHUPOBaHUSI (OXJIAXKJCHUS M HArpeBaHUsl)) W BEHTUJIMPOBAaHUS BO3yXa,
CpPEACTBAaMU ONOBELICHUS O BO3HUKHOBEHUWM 4Ype3BblYaHOW cuTyaunu. Ha BugHOM
MECTE€ pAacCIoJaratoTCd CXEMbl pa3MEUIEHUs CPEACTB MOXAPOTYIIEHUS U MyTeu
sBakyaruu  Jonen. I[lpemycmarpuBaeTcss  000pyAOBaHHME  JOCTYIHOTO  MeCTa
OOIIECTBEHHOT'O MOJIb30BaHUs (Tyaler).

[Tomemenne ¢umuana 'AY «M®Il» nomkHO COOTBETCTBOBATH TPEOOBAHUSM,
YCTAHOBJICHHBIM  JIJIsI MHOTO(QYHKIIMOHAJIBHBIX ~ I[EHTPOB peaoCTaBICHUS
FOCYJIapCTBEHHBIX W MYHUIMIAIBHBIX YCIyr TOcTaHOBJIeHHeM IIpaBuTenncTBa
Poccuiickoii ®@epepauuu ot 22.12.2012 Ne 1376 «O6 yrBepxkaenun IlpaBui
OpraHu3alud  JIEATETbHOCTH MHOTO(GYHKIMOHATIBHBIX IIEHTPOB MPEIOCTaBICHUS
rOCyJapCTBEHHBIX U MYHULIUTIATbHBIX YCIYT».

2.16.2. IlpueM HNOKYMEHTOB B YIOJHOMOYEHHOM OpraHE OCYUIECTBIIETCS B
CHeIUaIbHO 000PY/I0BAHHBIX MIOMEIIEHUSIX WIJIM OTBEJEHHBIX IS 9TOr0 KaOUHETax.

2.16.3. Tlomemienus, npeaHa3HAYCHHBIC JJIA MpUEMa 3asBUTENICH, 000pYAYHOTCS
UH(OOPMAIMOHHBIMA CTEHAAMH, COJACPKAIIMMHU CBEJCHUS, yYKa3aHHbIC B IOJITYHKTE
1.3.3 IToxpasznena 1.3 Pernamenra.

2.16.4. TlomemeHuss s TMpueMa 3aABUTENIEN JOJDKHBI  COOTBETCTBOBATH
KOM(OPTHBIM [T TpaXXAaH YCJIOBUSIM W ONTHMAIBHBIM  YCIOBHSIM  pabOTHI
JOJDKHOCTHBIX JIUIT YIIOJITHOMOYEHHOT'O OpraHa U JOJKHBI 00€CTIeUnBaTh:

KOM(OPTHOE PacHoIOKEHHUE 3asIBUTEIS U JOKHOCTHOTO JIMIA YIOJTHOMOYEHHOTO
opraHa; BO3MOXXHOCTh B Y00CTBO 0(hOpPMIICHHSI 3aBUTEIIEM MUCHbMEHHOTO OOpaIICHHS;
TeneOHHYIO CBS3b; BO3MOXXKHOCTh KOTTMPOBAHUS JOKYMEHTOB; IOCTYN K HOPMaTHBHBIM
MPaBOBBIM aKTaM, PETYJIUPYIOIIUM IIPEIOCTABICHUE MYHUIIUTAIBHONU YCIIYTH.

2.16.5. Jlnsg oxujaHus 3asgBUTEISIMU TpUEMa, 3aMOJHEHHUS HEOOXOIUMBIX Jis
MOJIyYeHUS] MYHUIMIAIBHON YCIyTd JIOKYMEHTOB OTBOJASTCS MecCTa, 000pYy/IOBaHHbIE
CTYJbSIMH, CTOJaMU (CTOMKaMu) JUIsi BO3MOXKHOCTH OQOpPMIIEHUS JTIOKYMEHTOB,
00ecreynBalOTCs pydyKaMu, OJIaHKaMu JOKYMEHTOB. KonumdyecTBO MecT oxXumaHus
onpenensieTcss ucxoAs u3 (GaKTUUYEeCKOM Harpy3Kd U BO3MOKHOCTU MX pa3MEIICHHS B
MOMEIICHHH.

2.16.6. Ilpuem 3asgBUTENEd NpPU MNPEIOCTABICHUM MYHHLMIAIBHON YCIyTd
OCYIIECTBIISIETCSl COTJacHO Tpaduky (pexuMy) pabOThl YIMOJTHOMOYEHHOTO OpraHa:
€XEeHEBHO (C MOHEENbHUKA IO MATHUILY), KPOME BBIXOAHBIX U MPa3HUYHBIX THEW, B
TeYeHue pabovyero BpeMeHH.

2.16.7. Pabouyee MeCTO [OJDKHOCTHOTO JIMIIAa YIOJHOMOYEHHOTO Oprasa,
OTBETCTBEHHOTO 3a TMPEJOCTABJICHUE MYHHUIIMNAIBHOW YCIyTHU, JODKHO OBITh
000py/I0BaHO TMEPCOHAIBHBIM KOMITBIOTEPOM C JIOCTYIIOM K HWH(OPMaIMOHHBIM
pecypcaM yImoJIJHOMOYEHHOTO OpraHa.



KabuHeTsl mpuema moNydaTeNned MYHHUIUNATBHBIX YCIYT JOJDKHBI OBITH
OCHAIlleHbl HMH(OPMAIIMOHHBIMM TalOJMWYKamMu (BBIBECKAMHM) C YyKa3aHUEM HoOMepa
KaOuHeTa.

Ioapasnen 2.17.
Ioka3aresn JOCTYIIHOCTH M Ka4eCTBA MyYHHMIMIIAJIbHOMN YCJIYIH,
B TOM 4YHCJI€ KOJNYEeCTBO B3aUMOAeHCTBHI 3asiBUTEIS
¢ JOJIKHOCTHBIMHU JIMIAMM MPH NMPEA0CTABJICHUN MYHUIUIIAIbHOM
YCJIYTd U UX MPOJOJKUTEIbHOCTh, BO3MOKHOCTD IOJY4YeHUS
MYHHUIUIAIBHON YCJIYTd B MHOTO(YHKIMOHAJIBHOM LEHTpe
NPEAOCTABJICHHUS IOCYJAPCTBEHHBIX U MYHUIMIIAJIbHBIX YCJIYT,
BO3MOKHOCTD MOJIy4eHUsI MHPOpMALMH 0 X0/1e IPeT0CTABJICHUS
MYHULHUINAIbHOU YCJIYTH, B TOM YHCJIE C HCIO0JIb30BAHUEM
HH(GOPMALMOHHO-KOMMYHHUKAIMOHHBIX TEXHOJIOT UM

OCHOBHBIMM TOKAa3aTEIIMU JOCTYIMHOCTH W KAa4eCTBa MYHULMMNAIbHOW YCIYTH
ABJISIFOTCS:

KOJIMYECTBO B3aUMOACHUCTBUUA 3asBUTENS C JOJDKHOCTHBIMU JIMLIAMHU TIPHU
MPEIOCTABJICHUY MYHULMNAIBHOW YCIYrM W KX MNPOJOJLKMTENBHOCTh. B mporecce
MPEAOCTABICHUS MYHMUIIMIAIBHOW YCIYrd 3asBUTENb BIpaBe oOpamarbcs B
YIOJHOMOYEHHBI OpraH M0 Mepe HEeOOXOAMMOCTH, B TOM YHUCJE 3a MOJy4YeHUEM
uH(MOpMAIUU O X0JI€ MIPEAOCTABIICHUS MYHULIUITAIGHON YCIYTH;

BO3MOXHOCTh IOJIa4M 3aIpoca 3asBUTEISA O INPENOCTABICHUM MYHULIMIIAIBHOU
YCIAYyTM W BBbLAAYM 3asBUTEISAM JOKYMEHTOB II0 pe3yJibTaTaM IPEIO0CTaBIICHUS
MYHULHUNIAIBHOU yciiyru B MDLJ;

BO3MOXHOCTh MOJy4YeHUs UHPOPMALIUK O XOJ€ MPETOCTABICHHUS MYHUIIMITAIIbLHON
YCIIYTH, B TOM YHUCJIIE C ucnoiab3oBanueM [lopranos;

YCTAaHOBJICHHE  JIOJDKHOCTHBIX  JIMI, OTBETCTBEHHBIX 32 MPEIOCTABICHUE
MYHULIMNIAIBHOUN YCIIYTH;

YCTAaHOBJICHHE W COOJIOJeHHe TpeOOBaHW K TIOMEIICHHUSIM, B KOTOPBIX
IIPENOCTABISAETCS YCIYTa;

YCTaHOBJICHUE U COOJIIOJIEHUE CPOKA MPEIOCTaBICHUS MYHUIIMNAIBHON YCIYyTH, B
TOM YHUCJE CpOKa OXKHUJAHHWS B OUEpEOU NPH MOJaue 3asBJICHUS U MPU IOTYYECHHUU
pe3yJibTara Npe10CTaBICHUSI MyHULIUIAIBHOW YCITYTH;

KOJMYECTBO 3asiBICHUM, TPHUHATBIX C UCHOJIb30BAaHUEM HH(OpPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHON CEeTH OOIlero IMoJb30BaHUs, B TOM YHCIE MOCPEICTBOM
[Topranos.

2.18. TpeGoBanue co0/I0eHUS KOH(PUACHIUAIBHOCTH

[Ipu npenocTaBieHUH MYHHUITUTIATLHON YCIYTH Y IOJTHOMOYEHHBIN Oprad 00s13aH
00ecneunTh 3alIUTy CBEACHUN, MOCTYMAOLUIUX OT 3asiBUTENICH WM UX MPEACTaBUTENEH,
B TOM YHCJIEe IMyTeM obecreueHrs KOH(DHUICHIIMATLHOCTH HHGOPMAIIMK Ha BCEX ATammax
B3aHMOJECUCTBUA C 3aBUTEIIEM WIM €r0 MPEICTABUTEIEM, 3a UCKIKOYECHHEM CIIy4acs,
YCTaHOBJICHHBIX JCHCTBYIONIUM (penepaibHbIM 3aKOHOAATENhCTBOM. CBeneHust o akte
oOparieHus 3a MOJyYeHUEM MYHHIIUMAIBHOW YCIYTH, COJIEPKAHUU TPEACTABICHHBIX
JAHHBIX W TIOJIYyYCHHOM OTBETE€ MOTYT OBITh MPEIOCTABIEHBI 3aSBUTEIIO WU €T0
MPEJACTABUTENI0  JUOO  MPaBONPEEMHUKY TIPU  MPEIBSBICHUU  JOKYMEHTOB,
MOJATBEPKAAIOIINX TOJHOMOYMS.



2.19. Unble TpeOGOBaHMS K NMPEAOCTABJICHNI0 MYHUIIUTIAIbHON YCJIYTH

2.19.1. TlosyyaTenu MyHMUIIMNAILHONW YCIYTM TIOMHMO JIMYHOM TOJauu
JIOKYMEHTOB, HEOOXOJUMBIX IS TIOJYyYEeHHUS] MYHUIUNAIbHOW YCIyTrd, MOTYT
00paTUTHCS 3a MOJIydYEHHEM MYHUILIMIAIBHOM YCIyrd MyTeM HalpaBieHUs JOKYMEHTOB
MOYTOBBIM OTIpPABJICHUEM, MMOJIaul JIOKYMEHTOB 4epe3 Enunblii mopran uinu Quiman
I'AY «M®I]».

2.19.2. Tlpuem 3asBneHuit, ”HOOPMUPOBAHKE O MOPSIKE U XOC TPEIOCTABICHUS
MYHULIMNAIBHON YCIYTM W BbIJada pe3yJbTara MPeIOCTABICHUS MYHUIUMAIbHOM
yciyru ocymiectBisiercss punuanom 'AY «M®IL» B cOOTBETCTBUM C 3aKJIFOYEHHBIM
COTJIAILIEHHEM O B3aUMOJICHCTBUU MEK]Yy Y TOTHOMOYEHHBIM opranoM v 'AY «MO®IL]»,
B COOTBETCTBUHU C COTJIAIIEHHEM O B3aUMOJCHCTBUU, 3aKIIOUCHHBIM Y TOJTHOMOYEHHBIM
opranoMm ¢ 'AY M®II.

2.19.3. Ilpu mpemocTaBIeHUN MYHHITUIAIBHONW YCIYTH B 3JICKTPOHHOU (hopme ¢
UCIOJIb30BaHMEM ErHOro mopTana 3asBUTENIO MIPEAOCTABIIAECTCS BO3MOKHOCTB:

a) O3HaKOMJICHHUsI ¢ (hopMaMU 3asiBJICHUN M UHBIX JOKYMEHTOB, HEOOXOIUMBIX JIJIsI
MOJTYYEHUs] MyHULIMTIATBHON YCIYTH, U 00ecTiedeHue 10CTyNa K HUM JIJIsi KOTUPOBaHUS
Y 3aM0JIHEHUS B AJIEKTPOHHOM BU/IE;

0) MpeICTaBIATh JOKYMEHTHI B 3JIEKTPOHHOM BUJIE;

B) OCYILIECTBJISATh MOHUTOPUHT X0/1a MPEIOCTABIICHUS YCIYTH.

2.19.4. K nmoxymeHTaM, HaIpaBsieMbIM B 3JIEKTPOHHOU (opMe, MPEeAbIBISIIOTCS
caeAyroIme TpeOOBaHNUS:

a) OHM JOJDKHBI OBITh TPEACTABICHBI B (OpME SIEKTPOHHBIX JTOKYMEHTOB
(9NIEKTPOHHBIX 00Pa30B JOKYMEHTOB), YAOCTOBEPEHHBIX DJIEKTPOHHOM MOAMUCHIO JTUIIA,
MOANMCABIIETr0 JOKYMEHT, YIIOJIJHOMOUYEHHOIO JIUIIA OPraHa, BBIAABIIETO TOKYMEHT, WIH
AJIEKTPOHHOM MOJIMKCHIO HOTAPUYCa;

0) KaXIblid OTIETBHBIM JOKYMEHT JOJKEH OBITh 3arpy’K€H B BHJAC OTICIHLHOTO
¢aitma. KonmuectBo (ailioB AOMKHO COOTBETCTBOBATH KOJUYECTBY JOKYMEHTOB,
HAIPaBJISEMbIX U1 TIOJYYCHHUS MYHUITMIIAIBLHOW YCIyTH, a HamMEHOBaHHUE (HaiyioB
JOJDKHO  TIO3BOJIATh  UACHTHU(HUIIMPOBATh JOKYMEHT M KOJWYECTBO CTPAHUIl B
JTIOKYMEHTE.

Moapa3znen 2.18.

HNuble TpeGoBaHNs, B TOM YHCJI€ YYUTHIBAIOIIHNE 0COOEHHOCTH
NpeaocTaBJIeHUs] MYHHIUNAJIbHON YCJIYTH B MHOTO(DYHKIIHOHAJIBHBIX
LHEeHTPaX NpeIoCTABIEHUA rOCYIaPCTBEHHBIX 1 MYHUIIUNIAJIbHBIX YCJIYT
U 0COOEHHOCTH MPeI0CTABJIEHUSI MyHUIHMNAILHON yCJIyIH
B JJICKTPOHHOU (popme

2.18.1. [Ina mosiydeHWsT MyHUUMNAJILHOW YCIYTH 3asBUTEIAM IPEIOCTABISETCS
BO3MOYKHOCTb MPEJCTABUTh 3aSBICHUE O MPEIOCTaBICHUH MYHHULMIIAIBHOM YCIYyTd U
JOKYMEHTHI (CoJeprKalluecsi B HUX CBEJEHUS), HEOOXOIMMbIe IJIsl MPEJOCTaBICHUS
MYHUIIUIIAJIBHON yCIYTH, B TOM YHCIE B (pOpME 3JIEKTPOHHOTO TOKYMEHTA:

B YIIOJIJHOMOYEHHBII OpraH;

yepe3 MODI] B ynioJITHOMOYEHHBIN OpPraH;

3asBiieHUs] U JOKYMEHTBI, HEOOXOJUMBIE AJISl MPEAOCTaBICHUS MYHULUIATbHON
YCIIyTH, MPENoCTaBisieMble B (pOpME 3JIEKTPOHHBIX JTOKYMEHTOB, MOJNUCHIBAIOTCS B
cOOTBETCTBUM ¢ TpeOoBanusimu crarerd 21.1 u 21.2 denepanbHOro 3akoHa OT 27 U0
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2010 roma N 210-®3 "OO opraHu3aluM TMPEIOCTABICHUS TOCYJAapPCTBEHHBIX H
MyHULIMNANTBHBIX yeayr" u denepanbHoro 3akoHa oT 6 anpesnst 2011 roga N 63-D3 "O6
AJIEKTPOHHOM MOAIUCH " .

B cnydae HampaBiieHHMs 3asBJICHMM U JOKYMEHTOB B JJICKTPOHHOM (opMme ¢
ucrnosbzoBanueM IlopTanoB 3asBiieHHE W JOKYMEHTHl JOJKHBI OBITH MOJNMHUCAHbI
YCWJICHHOW KBaTU(UIUPOBAHHOU 3JIEKTPOHHOM MOAMKCHIO.

2.18.2. 3asButensaMm oOECNEYMBACTCS BO3MOXKHOCTH IMOJTy4YeHUsS HHPOPMAIMHA O
IIPENOCTaBIAEMON MyHHUIIMIIAIBbHOM yeiyre Ha [lopranax.

JUis momydeHus: AOCTyna K Bo3MOxHOcTsAM [lopramoB HeoOXOauMoO BBIOPAThH
cyowekT Poccuiickoit ®denepanmu ¥ TOCIE OTKPBITHS CHUCKA TEPPUTOPUATBHBIX
dbenepalibHBIX OPraHOB HCIOJHUTEIBLHOM BJIACTM B ATOM CyObekTe Poccuiickoi
deaeparuy, OpraHOB HCIOJHUTEIBHOM BiacTH cyObekTa Poccmiickoit denepanuu u
OpraHOB MECTHOTO CcaMOYyIpaBieHUs BbIOpaTh AnMuHuctpauuio Hennaockoro
MyHUIUNAIbHOTOOKpyra  TBepckoil ~ o0jmacTM ¢ TEpeYyHEeM  OKa3bIBAEMBIX
MYHUIUTAIBHBIX YCIYT U HH(MOpMaIUen Mo KaxXI0M yciyre.

B kaprouke KaXIOW YCIyrM COAEPKUTCA ONHUCAHME YCIyTrH, MNOApoOHas
uHpopMalus 0 mopsJiKe U criocodax oOpallleHus 3a YCIyrou, nepeueHb JOKYMEHTOB,
HEOOXOAMMBIX JJI MOJYYEHHUs YCIYTd, HH(OpMAIIUS O CPOKAX €€ UCIIOTHEHUS, a TaKKe
OJIaHKM 3asiBI€HUI W (POpM, KOTOpbIE HEOOXOAUMO 3aMOJHUTH sl OOpalieHus: 3a
YCIIyTOM.

[lomaya 3agBUTENEM 3ampoca U HHBIX JIOKYMEHTOB, HEOOXOJUMBIX JIf
MPEAOCTABICHNS MYHULMNAIbHON YCIYyTH, U MPHUEM TAKUX 3alPOCOB M JOKYMEHTOB
OCYLIECTBIISIETCS B CIAEAYIOIIEM MOPSAKE:

nojaya 3ampoca Ha NPEeJOCTABICHUE MYHUIMIAIBHOW YCIYTd B 3JIEKTPOHHOM
BU/IC 3asIBUTEJIEM OCYIIIECTBIISIETCS uepe3 JMUHbINA kaOuHeT Ha [lopranax;

st oOpMIIEHUST JIOKYMEHTOB TOCPEACTBOM ceTu VIHTepHeT 3asBUTEIIO
HEO0OXOMMO TTPOUTH MpoTeAypy aBTopu3anuu Ha [TopTamax;

JUIsL  aBTOpU3AllMM  3asBHUTENII0 HEOOXOJMMO BBECTH CTPaxOBOM  HOMEp
WHIMBUYAIBHOTO JIMIEBOIO CYETa 3aCTPAaxXOBAaHHOI'O JIMIA, BbIJAHHBIM [IeHCHOHHBIM
donmom Poccuiickoit @eneparuu (ToCyJapCTBEHHBIM yUpekaeHHeM) Mo TBepckoii
obnactu (CHWJIC), u maposb, moIydeHHbIH nocie peructpauuu Ha [lopTanax;

3asBUTEIb, BBIOPAB MyHUIIUNAIBHYIO YCIYTYy, TOTOBUT MAKET JOKYMEHTOB (KOTHUU
B AJICKTPOHHOM BHJI€), HEOOXOIUMBIX JIJIsl €€ MPEIOCTaBICHUS, U HAMPABIIAET UX BMECTE
C 3asBJICHUEM Yepe3 JIMUHbIN KaOuHeT 3asaBuTens Ha [lopTanax;

3asBJICHHE BMECTE€ C DJJIEKTPOHHBIMU KONHUSMU JIOKYMEHTOB IIONAJaeT B
MH()OPMAIMOHHYIO CHUCTEMY YIOJHOMOYEHHOTO OpraHa, OKa3bIBAIOLIEro BHIOPAHHYIO
3asBUTEJIEM YCIIYTY, KOTOpasi 00ecreynBaeT MpUueM 3amnpocoB, OOpalieHu, 3asBIeHUN
U UHBIX JIOKYMEHTOB (cBeaeHuil), noctynuiiux ¢ [lopranoB u (wim) yepe3 cucremy
MEKBEJOMCTBEHHOT'O 3JIEKTPOHHOTO B3aUMOJECHCTBHS.

2.18.3. Jlns 3agBuTeneil oOecmeuyrMBaeTCs BO3MOXKHOCTH OCYIIECTBISITH C
ucrosibzoBanueM llopranoB mnonydyeHue CBEAEHUH O XOJ€ BBIINOJHEHHS 3ampoca O
[IPEIOCTABIECHUN MYHUIIUIIATBHONW YCIIYTH.

CBeneHMst O XOA€ W PE3yJIbTaTe€ BBIIOJHEHHS 3alpoca O NPeIoCTaBICHUU
MYHULMIAIBHOM YCIYTM B 3JIEKTPOHHOM BHJE 3asBUTENIO NPEJICTABISIOTCS B BUJE
YBEJOMJICHHSI B INYHOM KabuHeTe 3asButens Ha [lopTamax.

2.18.4. Tlpu HampaBieHUU 3asBIIEHUS M JOKYMEHTOB (COJEp)KAILMXCS B HUX
CBeJleHUI) B (QopMe »BJIEKTPOHHBIX JOKYMEHTOB B TMOPSAKE, MPEITyCMOTPEHHOM
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noanynkroM 2.18.1 mompasnena 2.18 Permamenra, oOecrieunBaeTcs BO3MOXKHOCTH
HaIpaBJCHUsl 3asBUTENI0 COOOIIEHUS B DJIEKTPOHHOM BHUJE, MOATBEP>KIAIOLIECIO MX
IIPUEM U PETUCTPALHIO.

2.18.5. Ilpu oOpamenun B M®I] MyHuIMnanbHas yciayra MOpeIoCTaBISIETCS C
Y4€TOM IMPHUHIMIA SKCTEPPUTOPUAIIBHOCTH, B COOTBETCTBUM C KOTOPBIM 3asBUTEINb
BIIpaBe BbIOpaTh AJid oOpamieHus 3a noiaydeHueM yciayru MOLI, pacnoyiokeHHbI Ha
Tepputopur  TBepckoil o00iacTH, HE3aBUCMMO OT MeECTa €ro perucTpanud Ha
Tepputopun TBepckoW 001acTH, MecTa pPACIHOJIOKEHHS Ha TEePpPUTOpPUU TBepCKoOi
00yacT 00BEKTOB HEJIBUKUMOCTH.

VYcnoBrueM mpenocTaBiIeHUs] MyHUIUMIAIBHOW YCIYTH MO 3KCTEPPUTOPUAIBHOMY
NPUHITUIY SBISIETCS PETUCTpaIus 3asBUTENs B (elepalbHOW TOCyIapCTBEHHON
uHdopmarmonHon cucreMe "EnuHas cucreMa uiaeHTU(GUKAIMN U ayTeHTU(UKAIIUU B
uHPPaACTPYKTYpE, obecrieunBaroIIei UH()OPMAITMOHHO-TEXHOJIOTUYECKOE
B3aUMOJICHCTBHE HWH(POPMAIIMOHHBIX CHCTEM, HCIIOIB3YEMbIX JUISl TPEAOCTaBICHUS
rOCYJIapCTBEHHBIX U MYHUITUTIATBLHBIX YCIYT B 3JICKTPOHHOM BUJIE".

2.18.6.1py monydeHMH PpE3yIAbTATOB MPEAOCTABICHUS TOCYJApCTBEHHOW WU
MYHULIMNQIBHOM  YCIYyTM B OTHOIICHUM  HECOBEPIIEHHOJETHErO0  3aKOHHBIM
IPEICTABUTEIIEM HECOBEPLIEHHOJIETHETO, SBIISIFOUIMMCS 3asiBUTEIIEM, peasin3allis mpaBa
Ha TOJYYEHHE PEe3yJIbTATOB MPEAOCTABICHUS IOCYIAPCTBEHHON WM MYHULUIAIbHOM
yCIIYyT'Y B OTHOIICHUH HECOBEPIIEHHOJETHETO, 0OPMIICHHBIX B (popMe TOKyMEHTa Ha
OyMa)XHOM  HOCUTEJIE, MOXET OCYIIECTBIATHCS  3aKOHHBIM  IPEICTABUTEIIEM
HECOBEPILICHHOJETHETO, HE SBISAIOIIMMCS 3asBUTEIEM. B 3TOM cllyyae 3asiBUTEIb,
SBJISIFOLLIAMCS 3aKOHHBIM MPEICTABUTENIEM HECOBEPIIEHHOJIETHETO, B MOMEHT MOJAa4H
3asBJICHUSI O TMPEJOCTABICHUH TOCYJIapCTBEHHOM WM MYHUIUIAIBHOW YCIyTH
yKa3blBaeT (amminio, WMs, OTY4E€CTBO (MpPU HAIMYMUU), CBEACHUS O JOKYMEHTE,
YIOCTOBEPSIOLLEM JUYHOCTh JIpyroro 3aKOHHOTO peACTaBUTEIIA
HECOBEPILIEHHOJETHETO, YIOJHOMOYEHHOT O Ha MOJIyYeHUE pE3yNbTaTOB
IPENOCTABIEHUS COOTBETCTBYIOIIEH YCIYTM B OTHOLLIEHUU HECOBEPILIEHHOJIETHETO.
Pe3ynbTaThl TpenoCcTaBiICHUS TOCYJAPCTBEHHOM WM MYHUIMNAIBHOW YCIyTd B
OTHOIIIEHWH HECOBEPIIICHHOJIETHETO, 0(hOpMIICHHBIC B (hOpME JOKYMEHTAa Ha OYMa>KHOM
HOCHUTEJIC, HE MOTYT OBITh TPEIOCTaBICHBI JPYroMy 3aKOHHOMY MPEACTaBUTEIIO
HECOBEPILICHHOJETHETO B CiIy4yae, €CJM 3asBUTE]Ib B MOMEHT IOJIayd 3asBJICHUS O
MPEIOCTABICHUU TOCYIAPCTBEHHONW MM MYHUIIMIAIBHON YCIYTH BBIPA3WJI MUCHMEHHO
KeJTaHUe TMOYYUTh 3alpallvBaeMble pe3yJbTaThl MPEAOCTABICHUS TOCYAapCTBEHHOU
VI MYHULIMITAJIGHON YCITYTU B OTHOIIEHUH HECOBEPIIEHHOJETHETO JIUYHO.

[Topsimok mpenocTaBieHUs] pe3ydbTaTOB TOCYAAPCTBEHHOW WM MYHHUIIMIAIbHOU
yCIIyI' B OTHOIIEHUH HECOBEPILIEHHOJETHETO, 0OPMIIEHHBIX B (pOopMe TOKyMEHTa Ha
OyMa)KHOM HOCHUTEJIE, B TOM YHCJIe CIOCOOBI U CPOKHU MX MPEIOCTABICHUS, 3aKOHHOMY
MPEJCTABUTEIIO HECOBEPILIEHHOJIETHETO, HE SIBJISIFOIIIEMYCSI 3asiIBUTEIIEM,
YCTAHABJIMBACTCSI HOPMATHUBHBIMU IPABOBBIMM aKTaMH, OMNPEACISIONIMMU TOPSIIOK
MPEIOCTABIICHUSI TOCY/IAPCTBEHHBIX U MYHHIIMITAIBHBIX YCIIYT, C YY€TOM TpeOOBaHUS,
MPEAYCMOTPEHHOTO YaCThIO 3 HACTOAILECH CTAThU.

Pa3nen 3
CocraB, moc/1e10BaTEJIbHOCTb M CPOKH BBINOJHEHUS AIMUHUCTPATUBHBIX
npouexyp (aelcTBuii), Tpe0OBAHUA K MOPAIAKY X BbINOJIHEHUSA, B TOM YHCJIE



0C00EHHOCTH BBINOJHEHUS A IMUHUCTPATUBHLIX NPoUeAypP (HeiicTBUii) B
3JIEKTPOHHOM (popMe U HA 0aze 'AY "MPII"

IMoapasnen 3.1.
CocTaB ¥ 10CJ1€10BATEILHOCTH AAMUHUCTPATHBHBIX MPOLEAYP

Opranuzanuss NOPEeAOCTABICHUS MYHULUNAIBHOW YCIYTM  YNOJHOMOYEHHBIM
OpraHOM BKJIIOUYAET B c€0s CleyIouue aAMUHUCTPATUBHBIC POLIEAYPHIL:

IIPUEM U PETUCTPALM 3asBJICHUS U IIPUIIATAEMBIX K HEMY JOKYMEHTOB;

MOJrOTOBKA PpELIEHUs O TMpeaocTaBieHud (00 OTKa3e B MPEJOCTaBICHUH)
MYHULMIAIBHOM yCIyTM W  Bbljada (HalpaBJEHUE) 3asBUTEII0  pe3yJbTara
IIPENOCTAaBIECHNS MYHULIMITAIIBHON YCIIYTH.

IlocnenoBaTenbHOCTh  aIMMHUCTPATUBHBIX IIPOLEAYpP IIpU IPEAOCTABICHUU
MYHHUITUTIATHLHOM YCIIYTH OTpa)keHa B 0J0k-cxeme (mpuioxkenue N 2 k Permamenry).

3asBUTENb BIOpPaBE OTO3BAaTh CBOE 3asBJICHHE Ha JHOOOW CTaguM pPacCMOTPEHHS,
COTrJIaCOBaHMS WJIM MOJATOTOBKHU JIOKYMEHTA YIOJTHOMOYEHHBIM OPIaHOM, OOpPaTUBUIMCH
C COOTBETCTBYIOILIMM 3asiBJIEHUEM B YIIOJHOMOUYEHHBIN opraH 6o M®II.

IMoapasnen 3.2.
IlocienoBaTebHOCTh U CPOKM BBINOJHEHUS A IMUHUCTPATHBHBIX MPOLEAYP

3.2.1. TlpueM 3asBIEHHS W NOpUIAra€MbIX K HEMY JOKYMEHTOB, PETUCTpaIus
3asBJICHMS U BblJaya 3assBUTEIIO PACIIUCKHU B ITOJYYEHUH 3asIBJICHUS U IOKYMEHTOB.

OcHoBaHuEM [Jisi Hayajga aJMUHUCTPATUBHOM MpOLENypbl SBISIETCS OOpalieHue
rpakJIaHuHa B YIIOJHOMOYEHHBIN opraH, 4depe3 MODI[ B ynmoaHOMOYEHHBIM OpraH,
MOCPEACTBOM HCIIOJIb30BaHMs HHPOPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX TEXHOJIOTHUH,
BKJIIOYas ucnosib3oBanue Iloprana, ¢ 3asBI€HHEM W JIOKYMEHTaMH, YKa3aHHbIMH B
noapazaene 2.6 paznena Il Pernamenta.

P TIpUEMeE 3asIBJICHUS U IPUJIATaeMbIX K HEMY JOKYMEHTOB paOoTHUK MDILI:

YCTAHABJIMBACT JIMYHOCTH 3aABUTENIS,, B TOM UHCJE IIPOBEPSIET JTOKYMEHT,
YAOCTOBEPSIOMINNA JINYHOCTh, TPOBEPSET IOJIHOMOYHUSA 3asBUTENSA, B TOM YHCIE
ITOJTHOMOYHSI IPEICTABUTENS JEUCTBOBATh OT €T0 UMEHHU;

MpPOBEpPSIET  HAJIMYME  BCEX  HEOOXOJUMBIX  JIOKYMEHTOB  HCXOAS U3
COOTBETCTBYIOILIETO TMEPEYHS JIOKYMEHTOB, HEOOXOIMUMBIX [JIsl MPEIOCTaBICHUS
MYHULIUTNATBHON YCITYTH;

MPOBEPSET  COOTBETCTBHE  IPEACTABICHHBIX JOKYMEHTOB  YCTAaHOBJICHHBIM
TpeOOBaHUAM, YAOCTOBEPSSICh, YTO:

JOKYMEHTBl B YCTAHOBJICHHBIX 3aKOHOJATEIbCTBOM CIydasX HOTapUalbHO
YIOCTOBEPEHBI, CKPEIJICHBI MeyaTsaMu (MPU HAIUYUK TIeYaTH), UMEIOT HaJJIeKallue
IIOAIMCU CTOPOH WJIX OIIPEAECICHHBIX 3aKOHOAATEIbCTBOM JIOKHOCTHBIX JIULL;

TEKCThl JOKyMEHTOB HallMCaHbI pa300pUYnBO;

dbaMunuu, UMEHa W OT4YeCTBAa (PUBWYECKUX JIMII, aJpeca MX MECT KHUTEIbCTBA
HaIMCaHbl MOJHOCTHIO;

B JIOKyYMEHTaxX HET NOAYMCTOK, IPHUIIHCOK, 3a4EPKHYTBIX CJIIOB M HHBIX HE
OTOBOPEHHBIX B HUX UCITPABIICHUN;

JOKYMEHTBI HE HCIIOJHEHBI KapaHAAIlIOM;

JOKYMEHTBl HE MMEIOT MOBPEXKACHUM, HAIW4YME KOTOPBIX HE IIO3BOJIAET
OJTHO3HAYHO MCTOJIKOBATh UX COACPIKAHUE;



CPOK AEHCTBHS JOKYMEHTOB HE UCTEK;

JOKYMEHTBI ~cojepKaT UHGOpMaIMo, HEOOXOAUMYIO [UJIsi TPeIOoCTaBICHUs
MYHULHANAIBHON YCIyTH, YKa3aHHOW B 3asIBJICHUU;

JOKYMEHTBI MIPEICTABICHBI B IOJIHOM 00bEME;

MpU OTCYTCTBUM OCHOBAaHMM JJIsI OTKa3a B IpUEME JIOKYMEHTOB O(OpMIISIET C
MCIIOJIb30BAaHUEM CUCTEMBI 3JIEKTPOHHOM OYEPENH PACHUCKY O MPUEME JOKYMEHTOB, a
IPY HAIMYUHU TAaKUX OCHOBAHHM - PACIIUCKY 00 OTKa3e B MPUEME JTOKYMEHTOB.

3asBUTEIb, TPEACTABUBIINI IOKYMEHTHI JJIs TOTYYEHHS] MYHUIIUIAIBbHON YCIYTH,
B 00s13aTeIbHOM Mopsiike nHpopmupyercs paboraukom MOII:

0 CPOKE MPEeI0CTABICHUS MyYHULIMTIATbHON YCIIyTH;

0 BO3MOKHOCTHU OTKAa3a B MPEIOCTABICHUN MYHUIIUIIAIbHOW YCIYTH.

Ecnu npencraBiieHHbIE KOMMH TOKYMEHTOB HOTAPUAIILHO HE 3aBEPEHBI, COTPYAHUK
M®II, cnuyuB KONUKM TOKYMEHTOB C MX IOJJIMHHBIMHU DK3EMIUISIPAMHU, 3aBEPSET CBOECU
NOJAMKCHIO C YKa3aHUEeM (paMUIMKM U UHULIMAJIOB U CTaBUT IITaMN "Komus BepHa'.

3.2.1.2. B cnydae oOpailleHusl 3asiBUTEJNSI JJISI TPEAOCTABICHUS MYHUIUIIATIbLHON
ycayru yepes [lopTansl 3asBlIeHUE U CKAHUPOBAHHBIE KONIUU IOKYMEHTOB, YKa3aHHBIE B
noapasaene 2.6 pasaena Il PernamenTa, HanpaBiasitOTCS B yIIOJTHOMOYEHHBIM OpPTraH.

OOpailieHre 3a MOJYyYEHUEM MYHULMIAIBHON YCIYTH MOXET OCYLIECTBISTHCS C
MCIMOJIb30BaHUEM JIEKTPOHHBIX JJOKYMEHTOB, OJAMUCAHHBIX 3JICKTPOHHOMU MOJIMUCHIO.

B cnydae moctymnieHus 3asBIE€HUS U JOKYMEHTOB, YKa3aHHBIX B mojapaszziene 2.6
paznena Il Permamenta, B ayekTpoHHOM ¢opme ¢ wucnoib3oBaHueM llopraios,
NOANMUCAHHBIX  YCWJICHHOW  KBAIMU(PUIIMPOBAHHOW  DJIEKTPOHHOM  MOJIMMKCHIO,
JOJDKHOCTHOE  JIMLO  YIOJHOMOYEHHOIO OpraHa IpOBEPSET JIECUCTBUTEIBHOCTH
YCWICHHOW KBaTU(UIIMPOBAHHOW SJEKTPOHHOW MOAMHUCH C MCIOJIH30BAHUEM CPEICTB
UH(OPMAIMOHHONW CUCTEMBbI TOJIOBHOTO yIOCTOBEPSIOIETO LIEHTPA, KOTOpas BXOAUT B
cocTaB MHQPACTPYKTyphl, oOecreuuBaiie uHGHOPMAIIMOHHO-TEXHOJIOTUYECKOE
B3aMMOJICUCTBUE  JIEHCTBYIONMIMX W  CO3JaBaeMbIX HWH(GOPMAITMOHHBIX  CHCTEM,
VCIIOJIb3YEMBIX JUISl IPENOCTABICHUS YCIIYT.

Ecnu B pesynmbrare MpOBEpKH KBATH(PDUITMPOBAHHOW TMOAMKMCH OYACT BBISIBICHO
HECOOJIOZICHUE YCTAaHOBJIGHHBIX YCIOBUW TpPU3HAHUS €€ JICWCTBUTEIHHOCTH,
JOJKHOCTHOE JIMIIO YIOJIHOMOYEHHOTO OpraHa B TE€YEHWE 3 JHEW CO JHS 3aBEPILICHUS
MPOBEICHHUS TaKOW TMPOBEPKH TMPUHUMAET pelieHne o0 OTKa3e B TMpHUeMe K
pPacCMOTPEHHIO 3asBJICHUS O IIOJYYEHHH MYHULHUNAIBHOW YCIYIM W HANpaBISET
3asBUTEIIO YBEJIOMJIEHHE 00 3TOM B JIEKTPOHHOM (hopMe C yKa3aHUEM MyHKTOB CTaTbU
11 depepanbHoro 3akoHa "OO 5SJIEKTPOHHOM MOJMUCH", KOTOPBIC TMOCITYXKUIU
OCHOBAHHUEM I IPUHATHUS YKA3aHHOTO pelIeHus. Takoe yBeIOMIIEHHE MOAMUCHIBAETCS
KBATM(PUIUPOBAHHONW MOJIUCHIO JOJPKHOCTHOTO JIMIIA YMOJHOMOYEHHOTO OpraHa u
HaIpaBJIseTCs MO aAPecy JICKTPOHHON MOUTHI 3asBUTENS JIMOO B €ro JUYHbIA KaOUHET
Ha [Ilopramax. Ilocne mnosiydeHHs YBEJOMIICHUSI 3asiBUTENb BIIpaBE OOPaTUTHCS
MOBTOPHO C 3asIBJICHUEM O TMPEIOCTABICHUH MYHULUNAIBHOW YCIYTH, YCTpPaHUB
HApPYLICHHS, KOTOPBIE MOCIYKWJIM OCHOBAHUEM JJISI OTKa3a B IPUEME K PACCMOTPEHHIO
MIEPBUYHOIO 3asIBJICHUSI.

Cnenuanuct, OTBETCTBEHHBIA 3a MPOW3ZBOACTBO IO 3aABJICHUIO, MPOBOJUT
MEPBUYHYIO MPOBEPKY MPEACTABICHHBIX JOKYMEHTOB Ha MPEIMET COOTBETCTBUS HX
TpeOOBaHMIM 3aKOHOATENBCTBA M HACTOsAIIEro PermamenTa, y0cTOBEpSACH, YTO:

PeI0CTaBIEHBI BCE TpeOyeMble JOKYMEHTHIL;

JIOKYMEHTBI MOITUCAHBI;
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JOKYMEHTBl B YCTAaHOBJICHHBIX 3aKOHOJATEIbCTBOM CIy4dasX HOTapHalbHO
3aBEPEHBI;

TEKCThI JOKyMEHTOB HAMKMCaHbl Pa300pUYNBO;

(haMuIMM, UMEHa, OTYECTBA, aJpeca MECT KUTEIbCTBA HAITUCAHBI MTOJTHOCTHIO;

B JIOKyMEHTaX HET MOJYMCTOK, MPHUIIHUCOK, 3aYEPKHYTBIX CJIOB W HHBIX HE
OTOBOPEHHBIX UCIPABJICHUI; HE UCTIOJHEHBI KapaHIaIlIoM;

JOKYMEHTBI HE UMEIOT CEPHE3HBIX NOBPEKICHNUN, HATMYUE KOTOPBIX HE MO3BOJIAET
OJIHO3HAYHO MCTOJIKOBATh UX COJICPKAHUE;

HE UCTEK CPOK JACUCTBUS MPEICTABICHHBIX TOKYMEHTOB.

[Ipu  ycranoBieHun  (PaKTOB  OTCYTCTBHS ~ HEOOXOJUMBIX  JIOKYMEHTOB,
HECOOTBETCTBUSI ~ MPEJCTABICHHBIX  JIOKYMEHTOB  O0S3aT€bHBIM  TPEOOBaHUSIM
CIIELMAJICT, OTBETCTBEHHBIN 3a POU3BOCTBO MO 3asIBJICHUIO:

TOTOBUT OTBET O HAJIWYUU MPENATCTBUN ISl NPEIOCTABICHUS MYHUIHUNAIBHOU
yCIyI'M, B KOTOPOM YKa3blBa€T COJEpPX AHUE BBISIBIEHHBIX HEJOCTATKOB B
MPEICTABICHHBIX IOKYMEHTAX, a TAK)KE MEPHI 110 UX YCTPAHEHUIO;

B TMOpSJKE JEJONPOM3BOJACTBA  HAMPABIAECT OTBET  YIMOJIHOMOYEHHOMY
JOJKHOCTHOMY JIMILY YIIOJJHOMOUYEHHOT'O OpraHa JJis MOAMUCaHUS.

YIOIHOMOYEHHOE  JIODKHOCTHOE  JIMIO MOJANKMCHIBAET OTBET O  HAJIWYUU
NPENSATCTBUM ISl MPEJOCTABICHHUS] MYHULIUTTAJIbHON YCITYTH.

Cnenuanuct, OTBETCTBEHHBIM  3a  pPETUCTPAlMI0  JOKYMEHTOB,  TaKkKe
OTBETCTBEHHBI 3a OTHPABKY JOKYMEHTOB, HAIIPABIIAET MOYTOM OTBET O HAIMYHUU
NPENATCTBUM JJIs1 IPEAOCTABIEHUS MYHUIIMIIATBHON YCIIyTH.

[lo pe3ynpraram aJIMUHUCTPATUBHOW NPOLEAYPHI 110 TEPBUYHOM IPOBEPKE
JOKYMEHTOB M TOCJI€ YCTPAHEHUS MPEMATCTBUN ISl IPEAOCTABICHUS MyHULIMIAIBHOM
YCIIYyTH CIELUUATUCT, OTBETCTBEHHBINM 3a MPOU3BOACTBO IO 3asgBJICHHIO, (hopmMupyer
JEJ0 3asBUTENA JJISI PACCMOTPEHUS BOIpOca O MPEJOCTABICHUM MYHULHMAIbHOM
YCIIYTH.

MakcumanbHbIid CPOK BBINOJHEHUS AEUCTBUA - | pabouunii JeHb.

3.2.4. TloaroroBka penieHus O MpenocTaBieHU (00 OTKaze B MPEIOCTABIICHUM )
MYHHUIUITATBHON YCIYTH.

3.2.4.1. B cnyyae HanuuMs OCHOBAaHUM I OTKa3a B NPEIOCTaBICHUU
MYHHUIUIATBHOW YCIYTH CIEUUAIUCT, OTBETCTBEHHBIN 32 IPOU3BOJICTBO 110 3asIBICHHUIO,
TOTOBUT OTBET 3asBUTEIIIO 00 OTKA3€ B MPEJOCTABICHUH YCIYTH (J1aJiee - 0TKa3).

Otka3 momaercsa Ha moanuch l'maBe HennmoBCKOro MyHHUIMOAIBHOTO OKpPYTa.
MakcuMalIbHBIM CPOK BBITIOJIHEHUS ACHCTBUM - 3 pabouux JHS.

3.24.1. Ilpn HaNM4YUK OCHOBAHWM Ui NMPEAOCTABIEHUS MYHULHMNAIBHON YCIyTH
CIEIUAJINCT, OTBETCTBEHHBIN 32 MPOU3BOJICTBO MO 3asBJICHUIO, TOTOBUT MH(OPMALIUIO U
nepegaer ee Ha noanuchk I'maBe  HenmmmoBckoro - MyHUIHMNAIBHOTOOKPYTA.
MakcuMalIbHBIM CPOK BBITIOJIHEHUS ACHCTBUM - 3 pabouux JHS.

3.2.5. Bplmaua (HampaBlIEHHE) 3asBUTEI0  pe3yibTara MPEJOCTaBICHUS
MyHULIUNIATbHOW ycnyru. Cpok ucnoigHeHuss - 1 pabouuil JeHb (BKJIOYas JCHb
NOCTYIIEHUS JOKyMEHTOB B M®II).
3.2.6.1pu HACTymJIeHUU COOBITHI, SBISIOMIMXCS OCHOBAHHEM [IJISi MPEIOCTABICHUS
JAHHOW MYHULMNAIBHOW ycCayru, AaMUHHUCTpanus HemmaoBCKOro MyHUIMIIAIBHOTO
OKpyTa BIpaBe:

a) TMPOBOJAMTH MEPONPUSITHUS, HAMPABICHHbIE HAa TMOJATOTOBKY pE3yJIbTaTOB
NPEIOCTaBIECHUs ~ MYHUUUINAJIBHOM  yclayru, B  TOM  YHCI€  HampaBisTh



MEXBEJJOMCTBEHHBIE 3aMpOChl, MOJy4aTb HAa HHUX OTBETHI, MOCJIE YEro YBEIOMIISTh
3asBUTENSI O BO3MOXKHOCTH IMOAAaTh 3alpoc O MPEAOCTaBICHUH COOTBETCTBYIOIIEH
YCIIYTH 711 HEMEJIJICHHOTO MOJIYY€HUs Pe3yibTaTa MPeJOCTABICHUS TaKON YCIYyTH;

0) ONpu YCIOBMM HAJIMYUSl 3ampoca 3asBUTENII O MPEIOCTABICHUU MYHHULIUNAIBLHON
yCIIyI'Y, B OTHOILIEHWU KOTOPOW y 3asiBUTEIS MOTYT MOSIBUTHCS OCHOBAHMS I €€
NpeNoCTaBlieHuss eMy B OyaylleM, MNpOBOAUTh MEpPONPUSITHs, HaIlpaBiICHHbIE Ha
dbopmupoBaHUEe pe3ysbTaTa MPEIOCTABICHHUS COOTBETCTBYIOIICH YCIYTH, B TOM YHCIIE
HaIPaBJIsATh MEXKBEIOMCTBEHHBIC 3aIPOCHI, MOJy4aTh Ha HUX OTBETHI, (JOPMUPOBATH
pe3yabTaT MPEAOCTaBICHUS COOTBETCTBYIOIIEH YCIYTH, a TaKKe MPEJOCTaBISATh €ro
3asIBUTEIIIO C MCMHOJIb30BAHUEM MOPTaja TOCYJAPCTBEHHBIX U MYHUIUIIAIBHBIX YCIYT U
YBEJIOMJISITh 3aIBUTENS O MPOBEACHHBIX MEPOIPUATUSIX).

Hoapa3saea 3.3. Oprann3anusi NpeA0CTABJICHUS FOCYAaAPCTBEHHBIX U
MYHUIMIAJBHBIX YCJIYT B yIpexaawieM (IPOAKTUBHOM) peKUMeE

3.4.1. Tlpu HacTymJieHUM COOBITUH, SBIAIONIUXCS  OCHOBAaHUEM  JUJIS
MPEOCTaBICHUS  TOCYJApCTBEHHBIX  WJIM  MYHUIMOAIBHBIX  yCIYT,  OpTraH,
MPEOCTABISIONIMN  TOCYJApCTBEHHYIO  YCIYTY, OopraH,  MPeaOCTaBIISIONINI
MYHULIMIATBHYIO YCIIYTY, BIIPaBe:

1) mpoBOAWTH MEPOIPHUATHSA, HAIMpaBIEHHbIE Ha IOATOTOBKY pE3yJbTaTOB
MPEIOCTABIICHHUS TOCYAAPCTBEHHBIX U MYHHUITUTIAIBHBIX YCIYT, B TOM YHCJIC HAMIPABJISATh
MEXBEJIOMCTBEHHBIE 3aMpOChl, MOJy4aTh HAa HHUX OTBETHI, MOCJE YETr0 YBEIOMIISTH
3asBUTENISI O BO3MOXKHOCTH TMOJAaTh 3alpoC O NPEAOCTABICHUU COOTBETCTBYIOIIEH
YCIIYTH JIJIs1 HEMEJIJICHHOTO TOJyYeHHUs PE3yJIbTaTa MPEJOCTABICHUS TAKON YCIYTH;

2) Tpu  YCIOBMM HaJIWMYMs  3ampoca 3asBUTCISI O  IPEIOCTaBICHHH
rOCYJIapCTBEHHBIX WJIM MYHHITUIIAIBHBIX YCIYT, B OTHOIICHUU KOTOPBIX Y 3asSBHTEIIS
MOT'YT TIOSIBUTBCS OCHOBAaHMS JIJII MX IPEJOCTaBICHUS €My B OYyIyIeM, MPOBOJUTH
MEpONPUSTUS, HalpaBlIeHHbIE Ha (HOPMUPOBAHUE pe3yjbTaTa MPeAOCTaBICHUS
COOTBETCTBYIOIIECH YCIyrH, B TOM YKCJIE€ HAMPABIATH MEXKBEIOMCTBEHHBIE 3alpOCHI,
nojayyaTb Ha  HHUX  OTBeTbl, (OPMHUPOBATH  pe3yibTaT  MIPEAOCTaBICHUS
COOTBETCTBYIOIIECH YCIYTH, a TAKXKE MPEAOCTABIATh €r0 3asIBUTEIIO C UCIIOIb30BaHUEM
nopTajia rOCyJIapCTBEHHBIX M MYHUIUNAIBHBIX YCIYT W YBEIOMIISATH 3asBUTEIS O
IIPOBEICHHBIX MEPOIPHUATHSX.

Pa3nen 4. [lopsaaok BbIIauu Ay0JMKATA JOKYMEHTA, BHIITAHHOTO MO pe3yJibTaTam
NpeaocTaBJIeHus] MYHHIMNAJBHOMN YCIYyrd, B TOM YHCJI€e HCUYePIbIBAIOIIUIA
nepevyeHb OCHOBAHMIA /1JIsl 0TKa3a B BblJlaye TAKOI0 Xy0JauKaTa.

4.1. TlpenycmatpuBaeTcsi BO3MOXKHOCTh MPEAOCTABIICHUS 3assBUTENIO TyOauKara
paHee BBIJAaHHOTO penieHus. B ciiydae mopuu uiau yTpathl O1aHKa perieHusl 3asBUTEIb
MPEACTABISCT B AJIIMUHHUCTPAIIMIO, B TOM YHUCJIE B JJEKTPOHHOM BHUJE IMOCPEICTBOM
[Toprana, 3ampoc 0 mpeaocTaBiICHUHN ayOiuKaTa. JJOJKHOCTHOE JTUI0, OTBETCTBEHHOE
3a BbIady (peUieHusi) 3asBUTENIO pe3yjibTaTa MPEJOCTABICHHUS MYHUIIMITATLHON
ycIyrd, oOpMIIIET B COOTBETCTBUU C TPEOOBAaHUSIMH 3aKOHOIATEIHCTBA ITyOJUKAT.
Cpok mpenocraBiieHUs qyOiuKaTa cocTaBisgeT He Oosiee 10 pabouux gHEH co JHSA
MOCTYIICHUS 3ampoca Ha TOJIy4eHHE AyOnwkara. Pe3ynbraTtoM aJIMHUHHCTPATUBHOMN
MPOLICTYPhl SBIISICTCS BbIJa4ya 3asBHUTENIO0 TyOJMuMKaTa JIOKYMEHTa, BBIIAHHOTO 10
pe3yibTaTaM MPeaOCTABICHHS MYHUIIUIIATLHON YCIyTH, OO OTKa3a B BBIAAYE TAKOTO



nyOnukara, opopMIEHHOTO B BUE yBeAOMIIeHUs. Bbinaua nybirkaTa ocymecTBiseTcs
B MOPsIZIKE, MPETyCMOTPEHHOM JJIS BbIJAUM pe3yiibTaTa NpelOCTaBICHUS YCIYTH.

3asBIeHUE O MPENOCTABICHUM IyOjuKara JOKYMEHTa Tmojaerca 1o ¢dopwme,
COIJIaCHO MPUJIIOKEHHUIO 8.

4.2. HcyepnbiBalomuM TIepe4yHeM OCHOBaHMil /I OTKa3a B Bblaaye
AyO0JMKaTa  JOKYMEHTAa, BBIIAHHOTO TI0  pe3ylbTaTaM  IPEI0CTaBIICHUS
MYHUIIUIIAJIbHON YCIyTH, SIBISIFOTCSI:

-OTCYTCTBUE (aKTa MOJyuyEHHUsl pe3ysibTaTa MPEAOCTaBICHUS MYHULUIMATbHON
yCIyTH;

-OTCYTCTBUE B 3alpoce O TMpeAoCTaBiIeHUH AyOnukata uHGOpMaLUH,
NO3BOJIAIOIIEH HMACHTU(UUMPOBATh pPAHEE BBIIAHHBIN pe3ylbTaT MPEJOCTaBICHUS
MYHULIUIIAJIbHON yCIYTH;

-TIpECTaBJICHUE 3alpoca O MPEAOCTaBICHUU NyOJMKaTa HEYNOJTHOMOYEHHBIM
JUIOM.

4.3.3asBuTens BHOpaBe TMoAaTh 3asBlIeHHE OO0 OCTaBJIeHMM 3ampoca 0e3
paccMOTpEeHUs ¢ yKa3aHHEeM MPUYHHBI (TpuioxeHue 9).



3ASBIIEHUE

[Ipomy mnpenocraBUTh

[Tpunoxenue N 1

K aJIMUHHCTPAaTUBHOMY PETIaMEHTY
npeaocTaBieHuss AqMuHucTpanuen Henmaosckoro
MYHUIHUIIAIBHOTO OKPYra MyHHIIUNATBHOW YCIyru
«[IpenocraBienue nHopmaIuu, TpeaycCMOTPEHHON
Kunumneim kogexkcom Poccuiickoit @enepannu,

B c(hepe ynpaBiieHHS] MHOTOKBAPTUPHBIMU JOMaMH»

['maBe HCJII/I,Z[OBCKOFO MYHUIUIIAJIIBHOI'O OKpYyTra

oT

(®.1.0./naumenoBanye 3asBUTENs (3AKOHHOTO
MIPEJCTABUTEIIA), ATPEC/MECTO HaX 0K ICHUS
3asBUTENs (TTOYTOBBIN anpec, TenedoH,

aJipec INEKTPOHHOU MOYTHI)

uHQOpPMAIMI0O O TOPSAAKE NPEIOCTABICHUS  KUIUIIHO-
KOMMYHAQJIbHBIXYCIYT IPUMEHUTEIBHO K CIEAYIOLIEN CUTYaLUHN:

3aaBUTED:
" " 2 O

T.

(moamnucek)

(pacmugpoBKa MOMUCH)

Ha ocnoBannu ®enepanbHoro 3akoHa Poccuiickoin @enepaunn ot 27.07.2006

N 152-®3 "O nepcoHanbHBIX JaHHBIX" Jal0 CBOE corjacue Ha 00pabOTKy MOMX
MEPCOHANIBHBIX JaHHBIX (MIEPCOHAIBHBIX JIAHHBIX MOUX HECOBEPIICHHOJIETHUX JIETEH)
BCBSI3U C OKAa3aHUEM MYHUIIMTAIBHON YCIyTH.

20

.

(mopnmce s3agaBUTENS

(pacumbpoBka MONNUCH)
WM OOBEPEHHOTO JIMlia)
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[Tpunoxxenue N 2

K aJIMUHHCTPAaTUBHOMY PETIaMEHTY
npeaocTaBieHus AqMuHucTpanuen Henmaosckoro
MYHUIHUIIAIBHOTO OKPYra MyHHIIUNATBHOW YCIyTu
«IIpenocraBienue nHdopmaIuu, IpeaycCMOTPEHHON
Kunumueim kogexkcom Poccuiickoit @enepannu,

B c(hepe ynpaBiieHHS] MHOTOKBAPTUPHBIMU JOMaMH»

BJIOK-CXEMA
NpeI0CTABICHUA MYHUIIUNIAJIBHOM YCIYyrH
"IIpexocraBieHue nuHGopMannu o NOPsiAKe MPea0CTABICHUS
KHJITMIIHO-KOMMYHAJIbHBIX YCJIYT HaceJeHUuIo"

[lpreM 3adBJIeHMA UM NpuJlaraeMEX K HeMy IOOKYMEHTOB
B YIOJIHOMOUEHHOM opraHe wmnm MOI, permcrpaumsa 3adaBJIEHMA UM BHIOAUYa
3aABUTEJIO PACIMCKM B IOJIyYEHMM 3afaBJIEHUS U OOKYMEHTOB

\/

[lepemayva KypbepoM lakKeTa IOOKYMEHTOB M3 MOIl B yIOJIHOMOUEHHEM OpITaH

\/

HpOBeneHme PaCCMOTPEeHMA 3adBJIEHMA UM IOIOKYMEHTOB
YIIOJIHOMOUYEHHEIM OPI'aHOM

\/

[logroTOBKA PeEUeHMs O HpelocTaBJieHUM (00 OTkaze B NPeloCTaBJIEHUM)
MYHMUUIIAJIBHOM YCJIyI'U

\/

Beimaua (HamnpaBJIeHME) 3asSBUTEJNI0 pel3ysibTaTa [IpenoCTaBJIeHWUS
MYHMLMIIAJIBHONW yCIIyTHU
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[Tpunoxenne N 3

K aJIMUHHCTPAaTUBHOMY PETIaMEHTY
npeaocTaBieHus AqMuHucTpanuen Henmaosckoro
MYHUIHUIIAIBHOTO OKPYra MyHUIIUNIATBHOW YCIyTu
«IIpenocraBienue nHopmMaIuu, TpeIyCMOTPEHHON
Kunumueim kogexkcom Poccuiickoit @enepannu,

B c(hepe ynpaBiieHHSI MHOTOKBAPTUPHBIMU JOMaMH»

B Aamunuctpanuto Henunosckoro
" "
MyHuuunaisHoro okpyra ("MKY "Vnpasnenue
CEIbCKUMH TEPPUTOPHUSIMU)
oT

®.1.0. 3agaBurensa

MIPOXKUBAIOIIETO 10 aJpecy:

TCII.

3asiBieHHe 0 NIPeAOCTABJICHUH 1Y0JIUKATA JOKYMEHTA
[Ipomry mpemocrtaButh MHE IyOnuKar OJaHKa BBIMUCKA W3 JOMOBOW KHUTH

(BBIMUCKM U3  TOXO35MCTBEHHOU

BBIIIUCKK), BBIJAHHOW MO  pe3yJibTaTaM

IIPEAOCTAaBIEHNS MYHUIUIIAJBHON yCIIYTH,

1O a/Ipecy:

[Tpoury BbInaTh AyONUKaT B CBSI3U C TEM, UTO:

« »

(monmucek) (pacurudpoBKa MmommcHu)

Ha ocHoBanuu ®PenepanbHoro 3akoHa Poccuiickoit @enepanuu ot 27.07.2006

N 152-®3 "O nepcoHalbHBIX JAaHHBIX" Jal0 CBOE corjacue Ha 00pabOTKy MOMX
NEPCOHANIbHBIX JaHHBIX (MEPCOHAIBHBIX JIAHHBIX MOUX HECOBEPIIECHHOJIETHUX JETEH)
BCBSI3U C OKAa3aHUEM MYHUIIMIAIBHON YCIYTH.

" " 20 .

(momnmuce 3adaBUTENIA (pacumppoBKa MNOONMUCHU)

MM OOBEPEHHOI'O JMla)

[Tpunoxenue N 4
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K aJMUHUCTPAaTUBHOMY PETJIAMEHTY
npenocrasieHus Aamuaucrpanueit Henmunosckoro
MYHHUIMIIAIBHOTO OKpYyra MyHUIMIAIBHON YCIyrd

«[IpenocraBienne HHPOPMAITUH, TPETYCMOTPEHHOM
Kunumaeim kogexkcom Poccutickoin denepanuu,
B chepe ynpaBiIeHHUsS MHOTOKBAPTHUPHBIMU JIOMaMU»

B Aamunuctpanuto Henunosckoro
myHutunanbHoro okpyra ("MKY "Vnpapnenue
CEIbCKUMHU TEPPUTOPHUSIMU )

oT

®.1.0. 3agaBurensa

MIPO’KUBAIOIIETO TI0 aJPecy:

3asBiieHHe 00 OCTaBJIeHUM 3aMpoca 0e3 pacCMOTPeHUs

[Tpoury octaBuTh 0€3 pacCCMOTPEHHUS 3asBJIIEHUE OT No ,

I10 IMIPUYHHE

« »

(noanucs) (pacwwudposka nognucu

Ha ocnoBanuu ®PenepanbHoro 3akoHa Poccuiickoit @enepanuu ot 27.07.2006

N 152-®3 "O nepcoHalbHBIX JaHHBIX" Jal0 CBOE corjacue Ha 00pabOTKy MOUX
MIEPCOHANILHBIX JaHHBIX (IMEPCOHAIBHBIX JTAHHBIX MOWX HECOBEPIICHHOJICTHHUX JICTCH)
BCBSI3U C OKA3aHUEM MYHUIIMITAIILHON YCITyTH.

20

T.

(mopnmce 3agaBUTENS

(pacumbpoBka MONNUCH)

MM OOBEPEHHOI'O JMla)


consultantplus://offline/ref=332DCE9FD3DE1ADE78E00C79AE4D7AD20EE7E4DFC855A9BD3F1A1302F5372DF4195116C12E7544F771F4E42AF757Y3M
consultantplus://offline/ref=203EB43DD85E48DC265A931EDE6EBFE443E79D45EB96D425918D1B8BCB02135BA6E9031423FE93B7B213F663A0aAwAF

	П О С Т А Н О В Л Е Н И Е
	Подраздел 1.1
	Подраздел 1.2.
	Подраздел 1.3.
	Раздел 2.
	Подраздел 2.1.
	Подраздел 2.2.
	Подраздел 2.3.
	Подраздел 2.4.
	Подраздел 2.5.
	Подраздел 2.6
	Подраздел 2.7.
	Подраздел 2.8.
	Подраздел 2.9.
	Подраздел 2.10.
	Подраздел 2.11.
	Подраздел 2.12.
	Подраздел 2.13.
	Подраздел 2.14.
	Подраздел 2.15.
	Подраздел 2.16.
	Подраздел 2.17.

	2.19. Иные требования к предоставлению муниципальной услуги
	б) представлять документы в электронном виде;
	в) осуществлять мониторинг хода предоставления услуги.
	2.19.4. К документам, направляемым в электронной форме, предъявляются следующие требования:
	а) они должны быть представлены в форме электронных документов (электронных образов документов), удостоверенных электронной подписью лица, подписавшего документ, уполномоченного лица органа, выдавшего документ, или электронной подписью нотариуса;
	б) каждый отдельный документ должен быть загружен в виде отдельного файла. Количество файлов должно соответствовать количеству документов, направляемых для получения муниципальной услуги, а наименование файлов должно позволять идентифицировать докумен...
	Подраздел 2.18.

	Раздел 3
	Подраздел 3.1.
	Подраздел 3.2.

	Приложение N 1

	На  основании  Федерального  закона  Российской Федерации от 27.07.2006
	N  152-ФЗ  "О  персональных  данных"  даю  свое  согласие на обработку моих
	персональных  данных  (персональных данных моих несовершеннолетних детей) всвязи с оказанием муниципальной услуги.
	"___" ___________ 20___ г. _____________________  _____________________
	(подпись заявителя    (расшифровка подписи)
	или доверенного лица)
	Приложение N 2
	Приложение N 3

	В Администрацию Нелидовского
	муниципального округа ("МКУ "Управление
	сельскими территориями)
	от ________________________________
	_________________________________
	Ф.И.О. заявителя
	__________________________________,
	проживающего по адресу:
	___________________________________
	тел. ______________________________
	На  основании  Федерального  закона  Российской Федерации от 27.07.2006
	N  152-ФЗ  "О  персональных  данных"  даю  свое  согласие на обработку моих
	персональных  данных  (персональных данных моих несовершеннолетних детей) всвязи с оказанием муниципальной услуги.
	"___" ___________ 20___ г. _____________________  _____________________
	(подпись заявителя    (расшифровка подписи)
	или доверенного лица)
	Приложение N 4

	В Администрацию Нелидовского
	муниципального округа ("МКУ "Управление
	сельскими территориями)
	от ________________________________
	_________________________________
	Ф.И.О. заявителя
	__________________________________,
	проживающего по адресу:
	___________________________________
	___________________________________
	На  основании  Федерального  закона  Российской Федерации от 27.07.2006
	N  152-ФЗ  "О  персональных  данных"  даю  свое  согласие на обработку моих
	персональных  данных  (персональных данных моих несовершеннолетних детей) всвязи с оказанием муниципальной услуги.
	"___" ___________ 20___ г. _____________________  _____________________
	(подпись заявителя    (расшифровка подписи)
	или доверенного лица)

